Funds Management

What This Course Is About

This course is about budgets and how they are used and viewed in
AASIS.

The primary focus of this course is the AASIS Funds Management
Module.

What You Will Learn from this Course
e This course gives you a broad overview of the budget process.

e It helps you understand how budget and funds management fit into
Arkansas governmental accounting.

e |t prepares you to park budget transactions.

e |t teaches you about the reporting tools available in AASIS and how to use
them to locate data associated with budgets and funds management.

Who Should Attend this Course

The target audience is AASIS users who enter or change budgets.
Managers and budget report users can also benefit from this course.
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In chapter one, users will learn about the budgeting process.
What is Funds Management?

Funds Management is the AASIS module that helps us keep up with our
budgets and expenditures. The “Original Budgets” in FM are derived from
each agency’s appropriation act. The availability control in Funds
Management will not allow an agency to overcommit their appropriation by
line item category.

The Biennial Budget Cycle

The budgets are prepared on a two-year cycle that corresponds to the
biennial legislative sessions. The legislature approves the budgets for at two
year period by passing appropriation bills, which become laws after they are
signed by the Governor (or go through due process if the Governor doesn’t
sign them).

e The Base

The biennial cycle begins in the spring of each even year prior to the next
legislative session. Example: For the 2007-09 legislative session, agencies
will begin preparing their budget requests in May, 2006.

The first step is a “snapshot” of personnel extract from AASIS by the AASIS
Support Center staff for DFA Office of Budget and DFA Office of Personnel
Management. This “snapshot” captures position data as they are paid and
funded at a particular point in time.

Example: In March of 2006, Agency A has three positions funded by two
funds. Position #1 is funded by cash/paying funds and positions #2 and #3
are funded by state funds. Position #1 is a grade 15 position held by a state
employee earning $34,875. Position #2 is a grade 25 position held by a state
employee earning $74,785. Position #3 is a vacant grade 21 position. The
two filled positions will be captured at actual earnings, while the vacant
position will be captured at entry level for the position’s grade, in this case
$30,426.

The position data from AASIS is loaded into Arkansas Planning Budgeting
and Administrative System (PBAS) where DFA Office of Budget staff applies
the expected cost of living increases.

Example: Assume that the expected cost of living increase for FY 2008 and
FY 2009 is 3% for all positions. The position budget for Agency A would be
calculated as follows:

Pos.#1: $34,875 x 1.03 = $35,921 for FY08 $35,921 x 1.03= $36,998 for
FY09

Pos.#2: $74,785 x 1.03 = $79,339 for FY08 $79,339 x 1.03=$79,339 for FY09
Pos.#3: $30,426 x 1.03 = $31,339 for Fy08 $31,339 x 1.03= $32,379 for FY09
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These calculations yield the base level salary budget for the agency for each
year of the upcoming biennium. The salaries are represented by
appropriation character 00, which is converted to the AASIS system as
commitment item 501:00:00.

Example: Agency A’s salary budget is as follows:
Cash/Paying fund: $35,921 for FY08 and $36,998 for FY09
State fund: $108,367 for FY08 and $111,618 for FY09

The expected COLA is not applied to the agency’s extra help positions or
overtime.

Example: Agency A has $50,000 budgeted in its cash fund for 10 extra help
positions in FY 06. This will stay at the $50,000 base level for both FY08 and
FYO09.

After calculating the base level budgets for positions, DFA Office of Budget
next calculates the personal services matching base level amounts, using a
percentage of the new personal services amounts. The matching amounts
include FICA, retirement, health insurance, workers compensation and
unemployment rates for each agency. These amounts make up the character
03 appropriation, which converts in AASIS to commitment item 501:00:03.

Non personnel base level amounts are derived from the agency’s annual
operations plan completed for the second year of the current biennium. The
capital outlay base level is adjusted to reflect only lease payments.

Example: Agency A has a 2007 budget of $40,000 for maintenance and
operations and $80,000 for equipment (none of it lease payments) in its cash
fund. The base amounts for the new biennium are $40,000 in both FY08 and
FY09 for maintenance and operations, and $0 in both FY08 and FYQ9 for
equipment.

e Agency Changes

DFA Office of Budget enters the base budget into PBAS, where it becomes
accessible to the agencies to enter additional requests and/or deletions. The
agencies enter their requests as change levels in PBAS.

Example: Agency A adds a change level to the budget to restore the $80,000
equipment cash fund appropriation for FY08 and FY09.

e Executive Approval

Using PBAS, the agencies submit their requests to DFA Office of Budget,
which presents them to the Executive Budget Team for review and
recommendation. When requesting budget, the agency director must certify in
writing that the agency will have funding to cover the outlays. The executive
recommendations are presented to the Arkansas Legislative Council (ALC) in
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the fall of the even year. The agency request and executive recommendation
are compiled in budget manuals and presented to the ALC.

Example: After review by the Executive Budget Team, Agency A equipment
request is decreased from $80,000 to $50,000 for each FY of the biennium.

e Arkansas Legislative Council (ALC)

The Arkansas Legislative Council Committee of the state legislature holds
budget hearings during the fall before the full legislature meets in January of
the odd year of the biennium. Each agency director must present their
budget before the ALC, which must approve the budget before it can be
introduced as a bill.

Any revisions by the legislative committee are entered into PBAS, and used
by the Bureau of Legislative Council staff to prepare appropriation and
salary/position sections in the appropriation bills.

e Legislation

Bureau of Legislative Council staff assign the bill a house or senate bill
number. All appropriation bills must be heard by the Joint Budget Committee
(JBC) and receive a “do pass” recommendation. Each bill must be approved
by both the Senate and House. Should any amendments be placed on the
bill, it must return to JBC. JBC recommends “pass” or “do not pass” for the
amendment and returns the bill to either the house or senate. If the
amendment is adopted, the bill is “engrossed” (changed to reflect the
amendment).

Once the bill passes both houses, it is reviewed by DFA Office of Budget and
presented to the Governor for his signature. Once the bill has been signed by
the Governor, the Secretary of State’s Office is responsible for assigning the
act number.

Example: Agency A’s budget was introduced in the House of
Representatives where it was amended to restore the full $80,000 in
equipment budget. The amended bill went to JBC, where it received a do
pass recommendation. The amended bill passed in both the house and the
Senate. The Governor signed the Act, and the Secretary of State assigned it
to Act #1210 of 2007, which takes effect on July 1, 2007.

e Back to PBAS

DFA Office of Budget makes any changes in the biennial PBAS system to
reflect the line item amounts in the appropriation act. The data from the first
year of the biennium is copied to the annual PBAS system and used by
agencies to prepare their Annual Operations Plan. By July 1, the plan for the
first year of the biennium will be loaded from PBAS into the controlling module
of AASIS. Users can view this data (which is at a more detailed level than the
line item budget) in the cost center reports.
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Example: Agency A’s director will be able to look at the controlling reports to
see if the agency spent more money on educational supplies from state funds
than had been planned for the period.

e AASIS Funds Management

Each fiscal year, line item amounts equal to the appropriation act are loaded
from PBAS into AASIS by fund, funds center, commitment item and functional
area. When processing transactions, AASIS looks at this information to see if
budget is available. If budget is not available to cover the transaction, AASIS
returns an error message.

Example: Agency A purchases $500 worth of office supplies using cost
center 123456, which is linked to the state fund. Since there is enough
appropriation in commitment item 502:00:02 for the fund and funds center in
question, the transaction processes.

e Changes in FM

During the Fiscal Year, it may be necessary for the agency to make some
changes to the budget in AASIS. If the agency has appropriation assigned to
character 05 (construction commitment item 509:00:05), character 32 (major
maintenance commitment item 512:00:32), or a miscellaneous commitment
item (special line item), it will be necessary to move the appropriation to an
‘expensing” commitment item in order to spend it. This is done by parking a
transfer at the agency and having it reviewed by DFA Office of Budget and
posted by Office of Accounting.

Example: Agency A has $10,000 in character 32 appropriation to make roof
repairs. The agency parks a budget transfer to move the appropriation to
502:00:02 so that the repairs can be paid for.

e Changes in CO Planning

When a budget change has been processed, agency personnel should also
make the appropriate changes to the AOP that was loaded into the
Controlling Module of AASIS. This will keep both the line item appropriation
and the AOP in sync. This change is performed via transaction KP0G6.

e Fiscal Year Transitions

At the end of the first Fiscal Year, the budget for the second year of the
biennium is loaded into the system. If the agency has construction, major
maintenance, or miscellaneous commitment items for the new fiscal year,
they must be transferred into an “expensing” commitment item.

After the final fiscal year of the biennium has been loaded and adjusted, the
process starts all over again for the next biennium.
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The Budget Quad

AASIS controls and records accounting events by fund and sub fund. It
controls appropriation by fund/sub fund, funds center, commitment item, and
functional area. These four data elements are sometimes referred to as the
Budget Quad. Chapter two will focus on the Budget Quad.

e The Fund

The funds are various pots of money used in state government. All funds with
the same first three characters are part of the same legal fund.

Example: BAA is a legal fund. BAAO100 is a sub fund of BAA.

While most funds are budgeted, this is not always the case. Some agencies
have DFA approved unappropriated cash funds which are not subject to
budget check, but have records in AASIS. These funds are designated as
UCF on the Budget Profile Fund field in their master data in AASIS.

Fund Edit Goto Extras Environment System Help
DA HI @GR ODEHE DOa8|
Display Fund: Basic Screen

Longtext..  Change history.. Change documents = Classification

{FM Area ARK State of Arkansas

Fund UCFE107

Mames

Mame ASE-Deferred Comp

Description Mon Appropriated Cash Fund

Basic data

Walid from a7 /a1 /2008 Valid To Qg 38/2007
Fund type NOTREP Mot Reported

Authorization group

Additional data

Bdgt profile fund Unappropriated Cash Funds
Customer for fund JoEna 1608 DFA-DIRECTOR'S OFFICE
Funds application UCF UMNAPPROPRIATED CA..

e Sub Funds

Sub funds are a DFA authorized division of the legal fund. AASIS requires
budget and cash in the sub fund (not just the fund) to process a transaction.

In addition, each sub fund is recognized by the State Treasurer’s Office for
processing.

10
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e Viewing Your Agency’s Funds and Sub funds in AASIS

To view your agency’s funds and sub funds in AASIS, use transaction
S _Kl4 38000039. The menu path is:

Accounting> Financial Accounting> Funds Management> Information
System> Master Data Indexes> Fund> Alphabetical List

Enter ARK in the FM area field and click the Execute button.

@ 1B €06 BHE DNLD DE D8

Index of Funds
@ B H casssenn

Repoet copect

T e [ L k.
Fund L] Ea
Valsd from To

P_RE_OL

P_RE_SR

[ Seiscaon paramasers

Source of Snancing L] <
Applcation of lunds ) )
- &
Crasted sn o
Canpad b @
Coanged on &

The report will list all of the state’s funds. It will be necessary to filter the
report to show only the funds assigned to your agency. Click the filter button.

List Edit Goto

m@ma&am@ﬁ@\

Index of Funds
AE AFEG 8Eh T B4 B

Index of Funds

02/24/2006 15:07:49

FMA “|Fund  “|Name Custfund |Appin Valid from  |Vvalid to

ARK|c7| 1160100 |Tech Equip Revi-Loan [998052000(116 |07/01/2000 [12/31/9999
1190100 |Rehab-HSRC BkAcct  |998052000(118 |07/01/2000 |12/31/9999
1290200 |AOC-CriPerson Tmg  |998002300(128 [07/01/2001 |12/31/9998
1440000 |DFA-Misc Cash 993061000144 |07/01/2000 |12/31/9993
1690100 |ADE-Alt Certificat 992050000169 |07/01/2000 |12/31/9999
1690800 |ADE Teacher House De |998050000(163 |02M9/2004 |12/31/9998
3210000 |Pharmacy Board Cash | 998028300(321 |07/01/2000 |12/31/9999

7000091 |Leg Audit Exempt 998000900 |700 |06/30/2001 (12/31/9999
7005001 |Educ Exempt-Sp Rev 998050000 (700 |06/30/2001 [12/31/9999
7005002 |Educ Exempt-Enter 998050000 (700 |06/30/2001 |12/31/9999

Select Customer for Fund from the Column set list and use the left facing
arrow button “add filter criterion” to move it to the Filter Criteria list.
I

() =~ 2% | [m
Filter criteria Column set

[ Coturma tiame Cotamn Hama
u

N
|
|

Click :
here ':

L

11
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Customer for fund 998050000 to

CAEI A=
The customer for fund is the agency’s vendor number. The number for your
agency will be 998 followed by your business area number followed by two
zeros. For example, the customer for fund for business area 0500 is
998050000. After entering the number, click the green check to continue.

Gl Elﬂ@@@&l@ﬂﬂl@‘@]m@

Index of Funds

AFR QO BSHTE EHEE B

ARK|cs) 1690100 |ADE-Alt Certificat 998050000 (168 |07/01/2000 |12/31/9999

1690800 |ADE Teacher House De |998050000 169  (02/19/2004 |12/31/9999
7005001 |Educ Exempt-Sp Rev 995050000 |700 |06/30/2001 |12/31/9999

7005002 |Educ Exempt-Enter 998050000 | 700 |06/30/2001 |12/31/9999
7005003 |Educ Exempt-Agency 995050000 |700 |06/30/2001 |12/31/9999
7005004 |ADE ASMS Exempt 998050000 | 700 |06/30/2001 |12/31/9999

7005005 |ADE Food SvcExemnpt (998050000 |700  |06/30/2001 |12/31/9999
EFP0000 |EducFacPartnership (998050000 |EFP |04/20/2005 |12/31/9999
EFTO0000 |Pub SchFacTrans 995050000 |EFT |04/20/2005 |12/31/9999
EGADDOD |ADE General Revenue (998050000 E 07/01/2000 |12/31/9999
EGAD100 |ADE Emp Ins Avd Comm|998050000 |EGA  |(07/01/2000 |12/31/9999

The report displays the funds for only the business area selected.

12
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e Funds Centers

The funds center is the appropriation code from the agency’s appropriation
act.

e Sub Funds Centers

Some agencies have special line items in their appropriation acts, which are
known as miscellaneous commitment items. These miscellaneous
commitment items do not have GL codes established for them. The budget in
these special line items must be moved to another commitment item in order
to be spent. The sub funds centers are used to maintain budget control and
keep track of these special line items per legislative requirements.

Example: Department of Workforce Education has a special line item in
appropriation code 640 which designates appropriation for an apprenticeship
program. The sub funds center code for this appropriation is 640A.

Appropriation for construction or major maintenance (characters 05 and 32,
a.k.a. commitment items 509:00:05 and 512:00:32) must also be moved to
spendable commitment items. Sub funds centers are also used to track these
items, usually with the designation “C” after the funds center.

Example: Department of Parks and Tourism has character 05 and character
32 in appropriation 500. They moved this appropriation to commitment items
502:00:02, 506:00:10, and 512:00:11 in sub funds center 500C.

e Viewing Your Agency’s Funds Centers and Sub Funds Centers
Funds Center Hierarchy (ZM_FM2G)

There is no menu path. Type the transaction code in the command field.
Selecting the Report

FM area ARK should default. Enter the current fiscal year, current biennial
variant (A6B for 2006) and the funds center that you wish to view. Press the
Enter key.

Note: For current biennium there are two variants, AR6 and A6B. AG6B
includes only those funds centers applicable to the current biennium. ARG6
includes current biennium plus prior biennium funds centers for reversal,
outlawed warrant and warrant cancellation purposes.

List Edit Goto System Help

& aldHIGae

Funds Center Hierarchy

FM area IARK @
Fiscal Year 2608

Hiervariant ‘AR6GB
Funds center 936

13
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Viewing the Report

Click the plus sign to expand the report.

200 08 D HE

Funds Center Hierarchy
Click here = aln
FM area: ARK Fiscal year: 2006
0 986 Treasury Cash

AASIS displays the hierarchy.

n Help

S8 SHE £

24 E

Funds Center Hierarchy
& % a &

FM area: ARK Fiscal year: 2008
= 986 Treasury Cash
986C Const-Cash-85
936A Contract Srvs-43
a36M Parks Treas Paying

14
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e Commitment Items

Commitment items describe in more detail what the appropriation can be
spent on. The commitment item codes used for expense budgeting are:

501:00:00 Salaries

501:00:01 Extra Help

501:00:03 Personal Services Matching

501:00:06 Overtime

501:00:07 Supplemental Emergency Salaries

501:00:16 Uniform Allowances

502:00:02 Operating Expenses

505:00:08 Travel Allowance for State Employees (Salary Allowance)
505:00:09 Conference Travel Allowance
506:00:10 Professional Fees and Services

509:00:12 Data Processing

509:00:17 Resale (Cost of Goods Sold)

509:00:28 Promotional Items

510:00:04 Grants and Aid

510:00:23 Retirement and Unemployment Benefits

510:00:30 Scholarships

511:00:14 Refunds/Reimbursements

511:00:15 Claims

511:00:20 Refunds Investments Fund Transfers

512:00:11 Capital Outlay

512:00:13 Investments

512:00:19 Debt Principal

512:00:29 Loans

512:00:32 Special Maintenance

590:00:25 M & R Proceeds

15
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These commitment item codes are non-statistical and budget relevant,
meaning that they hit budget and use appropriation. Commitment Item codes
can also be statistical or non-budget relevant.

Statistical commitment items post in FM but do not check for appropriation.

Example: Depreciation

Non-budget relevant commitment items never consume budget.

Program  Edit

Example: Cash

o Viewing Commitment Items

Use transaction code S_KI4_ 38000036 to get a list of commitment
items and their assigned GL codes. The menu path is:

Accounting> Financial Accounting> Funds Management> Information
System> Master Data Indexes> Commitment ltem> Assign to GL
Accounts and Other Postings

Goto

afdE @G DEREEDLOSIEEI®@

Assign Commitment ftems to G/L Accounts

el |

Report object -

Commt items wio GIL accounts l:l

Company code ARK to |E\
GIL account to =
Authorization group to
Field status group o o
GIL accounts with commt items [v] -
GiL accts wio commitment items (|

Selection parameters
FM area to (=
Fiscal year 2006
Commitment item 5020002 @ |E‘
Financial transaction o
ltem category to o2
Postable 1o =

Enter a GL account in the
Report Objects section to
find out what commitment

item it is assigned to.

Enter a commitment item in
the Selection parameters

section to get a list of the GL
codes assigned to it.

List Edit

Goto  Dimensions  Setings  Sys

BdHIeCE SHE D08 BRR @m

Assign Commitment Items to G/L Accounts

@B a9 E| @ |

F e e T = AETEE =S |

GL Account [ment ltems to G/L Acc

Commitment
ltem

CoCd |GIL Acct Short text

GiL acct long text

Cmmt item

Stat.Cl

FIMA

Year

Client

ARK|| 1150001000 | Inventory

Inventory

502.00:02

ARK

2006

512

ARK 1190001000 Prepaid Exp - Travel

Prepaid Expenses - Travel

502.00:02

ARK

2006

512

A star in the Tx box indicates the GL Account is tax relevant.
A star in the Stat CI

statistical.

box indicates that the commitment

item

is

16
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e Functional Area

Functional area is the fourth checkpoint in the Budget Quad. This refers to
the purpose or function of the budget being used. The functional area is
automatically associated with each agency in AASIS via master data. The
functional areas are:

ADMN Financial, Administrative, and /Internal Services
CCOL Community Colleges

CNST Constitutional/ Judicial

COMM Commerce Promotion & Regulation.
EDUC Education

HHS Health & Human Services

PROF Professional Boards and Commissions
REC Recreational & Humanities

RETR Government Retirement Systems
SFTY Public Safety/ Corrections

TCOL Technical Colleges

TRAN Highway/ Transportation

UNIV Universities

VTECH Vocational Technical Institutes

FM Master Data Assignments

A fund/funds center combination is assigned to each cost center and non-
statistical WBS element. The cost center or non-statistical WBS element on a
transaction tells AASIS the fund and funds center from which to take funding
and consume budget. Agencies can request new fund/funds center
assignments for cost centers and WBS elements by contacting DFA-Office of
Budget.

17
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Exercise:
This is an excerpt from Act 2103—An Act for the Department of Parks and
Tourism Appropriation for the 2005-2007 Biennium:

SECTION 9. APPROPRIATION - KEEP ARKANSAS BEAUTIFUL - CONSERVATION TAX.
There is hereby appropriated, to the Department of Parks and Tourism, to be payable from
the Keep Arkansas Beautiful Fund Account, from proceeds derived from the Conservation
Tax levied by Amendment 75 of the Constitution of the State of Arkansas, for personal
services and operating expenses of the Department of Parks and Tourism - Keep Arkansas
Beautiful for the biennial period ending June 30, 2007, the following:

ITEM FISCAL YEARS

NO. 2005-2006 2006-2007
(01) REGULAR SALARIES $91,650  $94,398
(02) EXTRA HELP 2,500 2,500

(03) PERSONAL SERVICES MATCHING 32,709 33,336
(04) MAINT. & GEN. OPERATION

(A) OPER. EXPENSE 80,210 80,210
(B) CONF. & TRAVEL 1,500 1,500
(C) PROF. FEES 25,200 25,200
(D) CAP. OUTLAY 25,000 0
(E) DATA PROC. 0 0

(05) KAB GRANTS 10,000 10,000

Other information:

e The Department of Parks and Tourism Functional Area is REC.
e The Conservation Tax Fund is SPT0100.

e The Appropriation Code is 500.

Create the Budget Quad for each line item in the act excerpt.

Act Line ltem Fund Funds | Commitment ltem Functional
Center Area

01 Regular Salaries

02 Extra Help

03 PS Matching

04A Oper. Expense

04B Conf. Travel

04C Prof. Fees

04D Cap Outlay

04E Data Proc

05 KAB Grants

18
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Budget changes may occur during the course of government operations.
These changes will make it necessary to update the budgets in AASIS via
budget blocks and adjustments.

Budget Blocks

Budget blocks are deferments of appropriation. For example, if an agency’s
certification of income is less than the total appropriation, the excess
appropriation will be blocked to prevent deficit spending.

Some payments are processed by fund transfers, which do not take
appropriation (example: claims). It may be necessary to block appropriation
in the amount of the fund transfers.

Budget blocks are entered by DFA without being parked by the agency.

Viewing a Blocking Document

You can display a Blocking Document in transaction FMW3. The menu path
is: Accounting> Financial Accounting> Funds Management> Posting>
Earmarked Funds> Funds Block> Display

1. Click the match code to search for the document number.

Document Edit Goto System  Help

& 2f 4 & @
Funds blocking: Display InitScrn
K2

Document number E‘_/;

Line ltem

2. Select the “Search Using FM Account Assignment” tab.
3. Enter the Fund, Funds Center, and Commitment Item.
4. Click the green check to search.

| L= Document numbs tos earmarkedindtsiar LI
Seaech Useg (0 Accourt Assgrenert Search g FH Actonrt asgrasent g LA dC)

2

20
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5. Double-click to select the desired document from the list.

_/// Search Using CO Account Assignment / % Search Using FM Azcount Assi

e &
v|m@e|e (Bl

DT|Doc.no. Itm |CoCd FMA | T Commitment ite... Funds Ctr|Fund 5
11/2100000000 001 ARK  ARK USD 502:00:02 272 I-I906101{

6. Click the “fast data entry” button (mountain).

@ B¢
ina: Display InitScrn

2100800000 [=)
Lineftem 1

7. The Blocking document is displayed. For more detail, click the
Detail Line item button.

BldE CE@ CHE anoo BE @B
Funds blocking: Risn

Overview scrin

_02."1 6/2006
_02."1 6/2006

D... |Overall amount

Func|Grant

ﬂl -lauuooolnuumnaalmnm

Funds blocking: Display Detail ser
dRaeam

100000 1 | 1
Fund Teanster

ok daia
[ Comphton incalse o Block =}

w0
Dagnal amaunt. Sam.00
Cveall amount R
L

Vandor
Customar
et garee

Cant Conter

Fusd L Grant
Fuschonglioes AN
Funds Canter an ‘Commament em 50300002

& i |
The detail document is displayed.
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Budget Adjustments
An agency may need a budget adjustment for a number of reasons. Some of
these reasons are:

1. Budget classification transfers (BCT)—Moving budget from one
commitment item to another.

2. Miscellaneous federal grants (MFG)—Agencies may receive additional
appropriation in order to spend federal funding.

3. Cash increase requests—Agencies with additional cash funds may
request appropriation.

4. Supplemental salaries—With approval, agencies may move
appropriation from maintenance or professional fees to extra salary
and benefits commitment items.

5. Personnel holding accounts—Agencies may receive additional funding
and budget in salaries and matching for merit increase.

6. Marketing and redistribution proceeds—When sales are made through
M&R, the agency will receive the funds and appropriation to spend
them in character 25. The agency may then move the character 25
budget to a sub-funds center with a spendable commitment item.

7. Appropriation transfers due to special language or otherwise specified
by law—Agencies may have special line items or construction or major
maintenance in their appropriation acts. The budget for these items is
moved from the funds center and miscellaneous commitment item to a
sub-funds center and spendable commitment item.

Adjustments Parked by the Agency

Budget transfers in item 7 (due to special language or otherwise specified by
law): These budgets are initially loaded into AASIS by DFA Office of Budget
with a miscellaneous commitment item or commitment item 512:00:32 (Major
Maintenance or commitment item 509:00:05 (construction). The agency
moves the budget to a sub funds center in a spendable commitment item by
entering a parked document. The parked document is then reviewed by DFA
Office of Budget and posted by DFA Office of Accounting..

Budget transfers from item 6 (M&R proceeds): When receiving M&R
proceeds, an agency also receives appropriation in the same amount. These
items are initially processed by DFA Office of Accounting into commitment
item 590:00:25. The agency moves the appropriation out of commitment item
590:00:25 to a sub funds center with a spendable commitment item by
entering a parked document. DFA Office of Budget reviews the document
and DFA Office of Accounting posts it.

Adjustments Entered by DFA

Items 1 through 5 on the above list are processed by DFA. Most budget
adjustments follow this process: The agency submits a form or letter to DFA.
The requests are presented to the PEER committee, if required. If PEER
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committee approves the request, it is parked by DFA Office of Budget and
posted by Office of Accounting. If PEER committee approval is not required,
the Chief Fiscal Officer reviews and approves the request. The agency
receives a Chief Fiscal Officer letter notifying the agency of the approval and
transfer. The agency will be able to view the budget change in the AASIS
budget reports.

Viewing the Budget Entry Document

To view the budget entry document, use transaction FR60. The menu path
is: Accounting> Financial Accounting> Funds Management> Budgeting>
Former Budgeting> Documents> Budget Entry Documents> Display

1. Enter the document number or click the match code to search for it.

Document Edit Goto

System  Help
3l a b ead
Display Document: Initial screen

D/;

Document number =3

2. Make an entry in any field that will help you narrow down the document
list—date range, created by, etc.

3. Enter 0 to 4 to include all document status selections.

4. Click the execute button.

Program Edit Goto System Help

] afd B @@ SEE S Tasn BE

Budget: Entry Documents

oLy

|
2

Document number to
Document Date to / =
Created on 07/01/20085 to 06/30/2006 ?
Value date to E
Created by CSVOLLMAN to =
Document status ] to 4@? E
Reversal status to o
Criginal document to E
Text Name to E
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5. The system will return a list of documents. Click a document number
to select it.

& | 2l HC@Ee DHE ODO0 FRE @0
Budget: Entry Documents

FE QIBS2T0MH

“ Doc.no|Doc. Date . Created on L Technology

| 554[11/04/2005 |Updated |[Normal CSVOLLMAN | 11/04/2005 Original Budget  |Entry
555|11/04/2005  |Updated |Normal CSVOLLMAN | 11/04/2005 QOriginal Budget  |Entry
@pmmrma Updated |Normal CSVOLLMAN | 0112/2006 Original Budget |Entry
ﬂ|02ﬂ)3r2005 Updated |Normal CSVOLLMAN | 02/03/2006 Original Budget  |Entry
558|02/03/2006 |Updated |Nermal CSVOLLMAN | 02/03/2006 Transfer Postings |Transfer posting
559|02/03/20068 |Updated |Normal CSVOLLMAN |02/03/2006 Transfer Postings | Transfer posting
580 UZB&‘{ 5 MNormal CSVOLLMAN | 02/03/2006 Original Budget  |Entry
561 03.‘0'.'?2004 Mormal CSVOLLMAN |03/07/2006 Transfer Postings |Transfer posting

1

6. Click the green check or press enter to display the document.

@I Bldﬂ}l&@&\@fﬂtﬂl%ﬁ?ﬁ&:ﬁ:llﬂ

Display Document: Entry screen

B & Hierarchy document | £} Print Dialog |

itm |S |R |Funds center itm |FAr DK [Amount

EE TS 509:00:85 REC 1 18,000.00
2 |D]wesec 509:00:05 REC [1 18,000.00
3 |®|jsssc 50960 85 Rec 1 10,080.00
la  ||@i[pssc 502:60: 82 Rec 1 3,000,008
5 |0]®esec 606:68:18 Rec |1 7,000.00

The budget document is displayed.
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Viewing the Budget Structure

The Budget Structure determines the level at which the business process
checks for availability control. You must make sure the correct budget
structure is in place before parking a document. You can view the budget
structure using transaction FMOL.

Example: Department of Parks and Tourism has a miscellaneous
commitment item 590:00:44 in fund NPT0104/funds center 986 for state
conservation grants. The agency wishes to move the budget from this
commitment item to sub funds center 986A commitment item 510:00:04
Grants and Aids. Commitment items 510:00:04 and 590:00:44 must be
enabled in the structure for sub funds center 986A to allow the transfer to
occur.

Viewing the Budget Structure Demonstration

To view the structure, use transaction FMOL. The menu path is: Accounting>
Financial Accounting> Funds Management> Master Data> Budget Structure>
Former Budgeting> Display

1. Enter the current fiscal year in the Fiscal Year field.
2. Enter a fund in the Fund field.

3. Enter the funds center in the funds center field.

4. Press the Enter key.

Budget structure  Edit Goto

Display Budget Structure: Initial Scre

&2 Center hierarchy || &% Item Hierarchy = Restrict leve

FI Area ARK 1
Fiscal Year 200

Funds ce }Elﬂ @
Commitrr

Fund NPTG104 2

[JUse BS Templates
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5. The budget structure is displayed. Double click the first funds center to
expand.

) ala B

Coe CHE ODaD EE

stem Help

Display Budget Structure: Basic Screen

58 SelectAll | Details | Position

{FM Area; ARK  Funds center 986
Commitment item  212:00:99 Sales Tax Pay Adj
Fund NPTO104

valid from 2006 to 2006 [ Total values

5 ” |S |Lev Funds center/commitment item Bdg |CmA[PmA |Pst
— -1 = o =
1] + 3[086A * = (]
+ | 3jesec = ] 0

6. Note the plus signs next to some of the categories. This means that

the category can be expanded. Click the categories with plus signs to
fully expand the funds center.

|| S oEluuuY
6 + 2/986 EXPEMDITURES
I
2/986 FUMNDBALAMCEBUDGETEXPEND
+ 2/986 OTHERUSES

7. When the funds center is fully expanded, check to see if it has checks

in the budget object box for the desired commitment items.

4986 590:00:42 I L
4286 590:00:43 | AN O[T
4loss 590:00:44 7 =g lplolo
4986 500:00:45 L N OO
Alnos EOn-nn-As = = = =

8. A check should also appear in the box for the category that contains
the commitment item.

i ES e S
3(086 MISCELLANEOUS 8§ V@ )a o
4|ogs 590:00:21 — B =

9. Scroll down and expand the categories for the sub funds center and
make sure the necessary boxes are checked.

U UL T { S | ] S oy |
49364 OTHEREXPENDITURES (M O[O

519864 505:00:08 Mlolofo
59364 509:00:05 Oojo|o
59864 509:00:17 OO E
59864 509:00:28 A B ==
59864 5100004 o L B EE
51986A 510:00:23 e 0|ojo|o
Rlnogn E4n-nn-an (BT B |
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Parking Budget Transfers

In this example, we will park a budget transfer to move budget from a
miscellaneous commitment item in a funds center to a miscellaneous
commitment item in a sub funds center. We will then park a transfer to
move the budget to a spendable commitment item in the sub funds center.

You can park a budget transfer with transaction FR69. The menu path is:

Accounting> Financial Accounting> Funds Management> Budgeting>
Former Budgeting> Transfer> Park

1. Enter the sender fund.

2. Enter the receiver fund (usually the same as the sender).
3. The sender year should default to the current year.

4. Enter the current fiscal year in the receiver year field.

5

. Press the Enter key.

Transfer posting Edit Goto Exiras

B HICES IEBHEE BT
Park Budget Transfer: Initial screen

Checktotal | G FM Area 1

Fixed budget dimensions /I— _{‘—I 2
Sender fund NPTO104 @Receiverfund NPTE104

Budget Subtype

System Help

General parameters

FM Area ARK
° \\x :
L
2008 2008

Sender year Receiver year

Sender period Receiver period
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select for the sender and receiver funds centers.

6.

There are radio buttons to

On the first line, be sure that the sender radio button is selected. Enter
the funds center that you are transferring budget from.

In the commitment item column, enter the commitment item that you
are transferring budget from.

Enter the functional area.

9. The DK column is for the distribution key. Enter the number 1 in this
column to distribute budget equally for 12 periods.

10.Enter the amount of budget that you are transferring from this funds
center/commitment item combination.

Budget Edit

Goto

Extras System Help

2 10 @@ L0 h Nnan O @B

Park Budget Transfer: Entry screen

funds center.

area, distribution key and amount will be the same.

Y=

FiArea’ ARK Budget type Transfer

Version o

Sender fund NPTO104 Receiver fund NPTG104

Sender year 2006 Receiver year 2006
Payment budget

|—|Itm 3 |R |Funds center Commitment itm FAr DK |Amount
1 @) (:)98,\5 55}@:99:44— REC |1 N 1DB:ID\BB.BD
2 @:l |:::|
2 @l 6 7 8 9 10 [
(] (@) T T ]

11.0n the next line, select the radio button for receiver and enter the sub

The information for the commitment item, functional

LT

Payment budget

Itm |3 |R |[Funds center Commitment itm F.Ar DK [Amount

1 @ [936 5000044 REC |1 100,000,600
Z T |@)936A 5000044 REC [1 100, 00,00
= i
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12.The next line entered will move the budget from the miscellaneous

commitment item in the sub funds center.

button and enter the same information you entered in step 11.

Fayment budget |
rltm S |R |Funds center Commitrment itm FAr DK |Amount
il 036 500:00:44 REC |1 109,000.08
12 2 026A 50000 44 REC |1 188,000 .08
77 bk CEETY 5000044 REC |1 100,000,080

Select the sender radio

13.The next line will put the budget into the spendable commitment item in

the sub funds center.

Select the receiver radio button and enter the

sub funds center. Enter the desired commitment item, functional area,
You can add additional lines if the
budget will go to more than one commitment item.

distribution key, and amount.

Payment budget |
|—Itm S |R |Funds center Commitment itm F.Ar DK |Amount
1 |@|C)|086 500:00: 44 REC |1 100,808 .00
2 |O|@[0s6A 500:00: 44 REC |1 100,808 .00
3 |@)|()[I86A 500:00: 44 REC |1 100,008 .00
4 | O)|@[ozE6A 502:00:02 REC |1 50,808.00
506:00:10 REC |1 50,808.00

7| @) 926A

Park Budget Transfer: Entry screen

&6z &

I Area’ ARK Budgettype Transfer

Version 0

Sender fund NPTE104 Receiver fund NPTO104

Sender year 2006 Receiver year 2008

Payment budget |

| Itm |5 |R |Funds center Commitment itm F.Ar |DK  |Amount
| 1 @)|()(986 5000044 REC |1 160,000 .68
| 2 ()|@[986A 5000044 REC |1 100,000 .08
| 13 @ |(_|986A 5000044 REC |1 100,000 .08
| 4 ()|@[386A 502 :00:02 REC |1 50,000 .00
| 15 ()|@a86A ARG 0010 REC | 50,000 .00
I = -
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Viewing Parked Budget Documents

You can view the parked budget document in transaction FR72. The
menu path is:

Accounting> Financial Accounting> Funds Management> Budgeting>
Former Budgeting> Documents> Parked Documents> Display

1. Click the match code to search for the documents.

& JH @@ OHE

Display Parked Document: Initial screen

2. You can search by document number, date, user name, etc. Enter the
desired search data and click the Execute button.

Ql Bl@@l&@@l@fﬂfﬂl@ﬁ@@lﬁ

Bud ry Documents
Document number to
Document Date to
Created on to
Walue date to
Created by budgetuser to
Document status 1 to 2
Reversal status to
Qriginal document to
Text Name to

3. Alist of documents will be displayed. Double-click an item from the list
to select it.

Doc. Date Status Rev.status| Orig. dochreated by |Created on |Val.date |Budgettypetext |Technology
561|02/14/2006 |Mot approved [Mormal BUDGETUSER  102/14/2006 Transfer Postings | Transfer posting
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4. The document number will be populated. Press enter to display the
document.

Document  Edit

BldEH @@ 2

Display Parked Document: Initial screen

Document number 561

5. The parked document is displayed.

System Help

Goto Extras Environment Environment

aldH @R EHiE Dhan BHE@
Display Parked Document: Entry screen

3 [ B @ Hierarchy document

{Dociment number: 8000080561 Document status Not approved
FI1 Area ARK Budget type Transfer
Version ]

Sender fund NPTO1E4 Receiver fund NPTO104
Sender year 2086 Receiver year 2008

Payment budget

Itm |5 R |Funds center Commitment itm FAr DK |Amount

1 ®|(C)(986 59000 : 44 REC |1 160,000 .00
12 500:00:44 REC |1 100,000.00
3 5000044 REC [1 100,000.00
14 502:00:82 REC 1 50,000.00
5 506:00:10 REC |1 50,000.00

Note that the parked document holds budget while it is parked.

Viewing the Budget Change

The DFA Office of Budget will review the parked document to determine if
it is authorized by legislation or if peer review is needed. Once the
document has been reviewed, it goes to DFA Office of Accounting for
review and posting. Once the document has been posted, you can view
the changed budget in the Actual Budget Report (Y_DEV_80000046).
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Before Budget Change

Ex S

Execute Available Budget: Overview
BEln TS 44 r s B & B Numberformat. B 27

Available Budget Current dat
—Navigatiom
Functional Area
Period
Customer for fund
Cost Center
O R
FM acct asst Original B Blocks |[Adjustment| Adj. Appr
Displayed in 1 UsSD 1 UsSD 1 UsSD 1 UsSD
= ARK /NPTE104 /B9800 /EXPENDITURES o.0a o.0a L2} o.0a
ol— ARK /NPTE104 /986 /EXPENDITURES 1,448 885 .00 o.00 0 (1,448 885 00
L} + ARK /NPTO104 /986 [ SALARYRELATED 277,775 .00 o.00 L2} 277,775 .00
L} + ARK /NPTO104 /986 /OTHEREXPENDITURES 750 ,800.08 o.00 L2} 750 ,800.08
L} = ARK /NPTO104 /986 /MISCELLANEOUS 250,800 08 o.00 L2} 250,800 08
L} t:b ARK /NPTO104 /986 /500:00: 44 1068,800. 08 o.00 L2} 1068,800. 08
L} v ARK /NPTE104 /986 /500:00 46 150, 800. 08 o.00 L2} 150, 800. 08
L} = ARK /NPTO104 /986 /MAINT-OPERATIONS 171,110.06 o.00 L2} 171,110.06
L} v ARK /NPTE104 /986 /502:008:082 55,555 .00 o.00 L2} 55,555 .00
L} v ARK /NPTE104 /986 /505:00:69 60,080 .00 o.00 L2} 60,080 .00
L} v ARK /NPTE104 /986 /506:068:10 55,555 .00 o.00 2} 55,555 .00
+» Total 1,448 885 .00 o.08 0 (1,448 885 080
After Budget Change

Execute Available Budget: Overview
B&EE TS 64 P2t B BB numberformat. | [ 27

Available Budget Current data (02/14
—Navigation
Functional Area
Period
Customer for fund
Cost Center
O xR
FM acct asst Original B Blocks |Adjustment Adj. Appr
Displayed in 1 UsSD 1 UsSD 1 UsSD 1 UsSD
= ARK /NPTO1G4 /09000 /EXPENDITURES 1,448 285 .00 6.e80 2} 1,448 835 00
ol— ARK /NPTO104 /936 /EXPENDITURES 1,448 285 .00 6.080 L2} 1,448 885 00
L} + ARK /NPTE104 /986 /SALARYRELATED 277,775 .00 6.080 L2} 277 ,775.00
L} + ARK /NPTE104 /986 /OTHEREXPENDITURES 750 ,000.00 6.080 L2} 750 ,0800.00
4 = ARK /NPTG104 986 /MISCELLANEDUS 250,000.00 0.0e 100,000 150,000.00
L} v ARK /NPTE104 /936 /500:00: 44 1008,600.00 6.080 100,080 6.e0
L} v ARK /NPTE104 /936 /500:00: 48 150 ,600.00 6.080 L2} 150 ,600.00
L} = ARK /NPTG104 /986A /MISCELLANEOUS 0.e0 6.080 L2} 6.e0
4 “» ARK /NPTE104 /936A /5900044 0.08 g.0o 6] 0.08
L} = ARK /NPTE104 /986 /MAINT-OPERATIONS 171,110.00 6.080 100, 080- 271,110.00
L} v ARK /NPTE104 /936 /502:00:02 55,555 00 6.080 L2} 55,555.00
L} v ARK /NPTE104 /936 /505:00:09 60,000 .60 6.080 L2} 60,080 . 60
4 v ARK /NPTGE1O4 /986 /506:00:10 55,555 .00 g.0e o] 55,555.00
L} = ARK /NPTG104 /986A /MAINT-OPERATIONS 0.e0 6.080 100, 080- 1068,800.00
L} tb ARK /NPTE1G04 /986A /502:00:02 0.e0 6.080 50,006 - 50,0080.00
L} v+ ARK /NPTO104 /986A /506:00:168 0.60 6.60 50,006 - 50,000.00
4 Total 1,448,885 .00 0.00 ] 1,445 ,885.00
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Exercise

View the budget structure for your assigned funds center. Are the
necessary commitment items checked?

View the actual budget report for your assigned sub funds center.

Using transaction FR69, transfer the amount of budget on your data sheet
from the miscellaneous or construction commitment item to the spendable
commitment items. Park the transfer. Your instructor will post the
transfer.

After posting is complete, view the actual budget report again. Is the
budget available in the spendable commitment items?
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As we have seen, appropriation is established for the agencies by fund, funds
center, commitment item, and functional area. Commitments and
expenditures must also be classified by fund, funds center, commitment item,
and functional area in order to verify that we have legal permission to incur
them. The transactions or processes by which we make these commitments
and expenditures must be linked or “integrated” with the budget in the Funds
Management Module.

Controlling Module (CO)

The controlling module contains the cost centers and WBS elements. These
are linked to the functional area, fund and funds centers. The cost center or
non-statistical WBS element on a transaction determines the fund and funds
center combination from which AASIS will take the budget.

Example: Agency A assigns cost center 123456 to its operating fund and
funds center combination.

General Ledger (GL)

The general ledger contains the master data for budget relevant account
codes. Each budget relevant account code is assigned to only one specific
commitment item. AASIS uses this code to determine the commitment item
from which to take budget.

Example: Account 5090006000 (Office Supplies) is assigned to commitment
item 502:00:02 (Operating Expenses).

Special Purpose Ledger (SPL)

The Special Purpose Ledger records transactions for each fund and ensures
that each document balances by fund code. The fund, funds center,
commitment item, and GL code can also be viewed in the SPL.

Materials Management (MM)

This module is where we purchase goods and services. The purchases are
counted as commitments in FM. The fund/funds center/functional area
combination is derived from the cost center or non-statistical WBS element
entered on the purchasing document. The commitment item is derived from
the suggested general ledger account code associated with the material
purchased.

Example: Agency A enters a purchase order for 10 boxes of paper @ $20
per box, using cost center 123456. The available budget for the operating
expenses commitment item in the operating fund/funds center/functional area
combination will be reduced by a $200 commitment.

Accounts Payable (AP)

The cost center or non-statistical WBS element on the transaction derives the
fund/ funds center/ functional area combination from which to take budget.
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The account code derives the commitment item from which to take budget.
Invoices are counted as commitments against budget.

Example: Agency A enters a direct payment invoice for a $300 electric bill,
using cost center 123456. The operating fund/funds center available budget
for operating expenses will be reduced by a $300 commitment.

Human Resources (HR)

Each position is assigned to a cost center, which derives the fund and funds
center from which AASIS will take budget for payroll and matching expenses.
Salaries and matching wage types are assigned to symbolic account codes
assigned to the GL accounts which derive the commitment item. Time can
also be directly charged to a cost center or WBS element on the timesheets.
The cost assignment on the time sheet will override the cost assignment on
the position when charging budget.

Example: Agency A’s payroll for the period was $1200 for salaries and $400
for matching expenses for cost center 123456. The budget will be reduced in
the operating fund/funds center combination by a $1200 expense in
501:00:00 (Regular Salaries) and a $400 expense in 501:00:03 (Personal
Services Match).

FM Update

The commitments are converted to expenditures in Funds Management at the
point of FM update in AASIS. This is a nightly program that updates the table
values after payments have been issued.

Example: A warrant was issued for agency A’s electric bill payment. The
budget commitment for the operating fund’s operating expenses was reduced
by $300 and the expenditures were increased by the same amount. The net
effect on available budget is zero.

Exercise

View the Actual Budget Report (transaction Y_DEV_80000046) for your
assigned sub funds center. Note any commitments to budget. Follow along
with the demonstration to view and post your assigned invoice (transaction
FBVO). View the Actual Budget Report again after the posting. What are the
commitments?
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Funds Reservation/Earmarked Funds

Funds Reservation can make an early claim for or “earmark” parts of the
budget (e.g. for a project). To enter a funds reservation, you do not need to
know the exact application of funds.

The funds reservation document creates a commitment against available
budget. When the funds reservation is referenced in a follow on document
(e.g. a PR, PO or Invoice), the commitment amount is relieved or “consumed
and is recommitted with the follow on document.

Entering a Funds Reservation
To enter a funds reservation, use transaction FMX1. The menu path is:

Accounting> Financial Accounting> Funds Management> Posting>
Earmarked Funds> Funds Reservation> Create

Enter Document Type 11.

The current date should default.

Enter ARK in the company code field.

Enter usd in the currency field.

o > bdh =

Click the fast data entry icon.

Document Edit Goto System Help

BladH e !

% ation: Create InitScrn

Document type 11 2
Document Date 62/01/20086
Fosting Date D2.’B1Q_

3

Company Code ARK Stare as
Currency/rate usd| @%i

Translation date
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6.

Enter a descriptive header text just as you would for any other
document. Required line item fields are:

Original amount (the amount you want to reserve).
Commitment Item

. Funds Center

10.Fund

11.Functional area

© oo N

Other fields are optional. However, if you enter a cost object (cost center,
WBS element), you must also enter a GL account. Note that if you enter a
WBS element you must enter a cost center as well.

12.Click the detail line item button to continue.

Document Edit Gote Exras Environment

] GIO@QIQ@@I@@@@IEI@

Funds rese 1'2 n: Create Overview scrn
EEY o Park Document | @1 Entry

Document number & New Document Date 02/01/2006
Document type 11 Funds reservation standard Posting Date 02/01/2006
Company Code ARK USD State of Arkansas CUNEMD
Doc text Reserved for Budget Prep Conference in Maui
usD
Grand total 0.08
7 8 9 10 11

Line items L J L | L L L 1
| |D...|overall amount Original amount \\ Text ComMitment item Funds dénter Fund V Fufc|Grar
| N 2500 5050009 936 NPTE104 REC
|

The recommended business practice for funds reservations is that the “value
adjustment required” indicator is set so that subsequent changes to the funds
reservation must be done through the value adjustment transaction. This
provides a transactional history of all changes to the funds reservation.

13.To select the value adjustment required indicator, click on the multiple
selections icon under Control data.

Document  Edit em Help

Q[ﬂ[ﬁl%@ﬁ@l@l@

Funds reservation: Create Detail scr
B 0O& &84 Z T ¢ ety

Line Item 1 Position B [ 13
Text
Control data

[Jitem blocked

Completion indicator Item block

Values
ush

Original amount 2,500.00
Overall amount 2,500.00
Open amount 2 ,500.668

Due on
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14.Select value adjustment required by clicking the check box. Press
enter or click the green check.

v %

15. A warning message will be displayed indicating that once the indicator
is set you will no longer be able to change the funds reservation
manually. Click the green check on the warning message.

16.Click the fast data entry icon again to go back to the overview screen.

@B08REEF T & e

Control data
[ Completion indicator [Clitem blocked tem black
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Note that the original amount of the funds reservation is no longer open for

change. All subsequent increases or decreases to the amount of the

reservation must be made through the value adjustment transaction.

However, additional information such as cost object and GL can be added

(just be sure the cost objects are tied to matching fm assignments).
17.Save the document.

Document Edit

— OO0 EHE @

Funds reservation: Create Overview scrn
& B EHeFDa Park Document & Entry

Document number &1 New Document Date 02/01/2006
Document type 1 Funds resernvation standard Posting Date 02/01/2006
Company Code ARK USD  State of Arkansas Currencylrate usp
Doctext Reserved for Budget Prep Conference in Maui
usp
Grand total 2,500 .00
Line items
B muum‘W\nal amount Text Commitment item Funds Center ‘Fund Func
—|I? 2,500.00 ‘ 2,500.00 505:00:09 988 ‘NPTU1 04 REC
|
1 T

AASIS returns a document number. =@ Document 3200000075 postad

Exercise

Enter a funds reservation, using your assigned fund, sub-funds center, and
commitment item. View the Actual Budget report for your assigned sub funds
center again after entering the funds reservation. What are the

commitments?
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Value Adjustment Transaction

Menu Path: Accounting> Financial Accounting> Funds Management>
Posting> Earmarked Funds> Funds Reservation> Create Value Adjustment

The value adjustment required box was checked when making the funds
This means that to change the value of the funds reservation
you must use transaction FMXPM1, the value adjustment transaction.

Enter the document number or use the match code to search for it. Press
the Enter key.

nent Edit Goto

ajd H @@ S HE

Funds Reservation: Create Value Adjustment

Value Adjustment 1
@ Value increase

() Reductin val

Document date 03/07/2008

Document number 2200800001 @A
Document item 1

Referenced Earmarked Fund
Document type 11 j
—

Enter the amount that you want to add or subtract from the funds

reservation.
Enter a description.
Click the Save button

Value Adjustment Edit Goto Environment =

€& [BEE A Ga8 EFEl@
Funds Reservation: Create ‘.E}Hmjustment
gh

Value Adjustment Document
Value adjust 3200000001 1 2] ® Value

increase

Doc.date  83/07/2008

Status
Block

uso
Amount 500 4
Description addition to funds reservation

Values (Earmarked Funds)

usD

Original amount 2.160.00

Overall amount 2,100.08

Open amount 2,100.00

DCue on
Coding block

Cost Center

Fund NPEGAGA Grant

Functional Area PROF

Funds Center 880 Commitmentitem 502:00:02

= More
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AASIS returns a document number.

I@ Walue adjustment document 3200000001 001 0001 successfully saved

Other Funds Reservation Changes

To change text and other codes (other than the value) of the funds

reservation, use transaction FMX2.

Menu path: Accounting> Financial Accounting> Funds Management>

Posting> Earmarked Funds> Funds Reservation> Change
1. Enter the document number and click the fast entry button.

Fmgﬁiraﬁon: Change InitScrn

3200000001 ()

2. Make changes as desired.

[EAE

nds res for [

Text

nds res for abd
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Viewing the Funds Reservation
To view the funds reservation, use transaction FMX3

Menu path: Accounting> Financial Accounting> Funds Management>
Posting> Earmarked Funds> Funds Reservation> Display

1. Enter the document number and click fast data entry.

Funds reservation: Display InitScrn

2B @

3200000001 ()
tnefem 7

2. View the document. Note that the original amount and the new total
amount are displayed.

gl 2 #3dH e@e DHE a0on DR QR
Funds reservation: Display Overview scrn
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Carry Forward Process

Open Commitments AND Budget for both Purchase Order and Invoice
documents may be carried forward to the next fiscal year in the following
instances:

e When a fund center has carry forward authority based on specific
language in the Act governing that fund center.

e When the 45 day rule is in effect (determined by DF&A Chief Fiscal
Officer) and agencies provide the appropriate certification that
sufficient budget and funding exist in the current year. In addition,
documents must meet the eligibility requirements of the 45 day rule.

45 Day Rule

When the 45 day rule is invoked, agencies can use budgets and funds from
the prior year for items that are cleared within 45 days. Agencies will be
notified if the 45 day rule is to be implemented for a particular fiscal year
and of the criteria for eligible documents.

Examples of eligibility requirements used in the past are:

GOODS RECEIPT INVOICE 45 DAY RULE
ELIGIBLE?
Purchase Order with No No
Goods Receipt
Purchase Order w No
partial Goods Receipt
Purchase Order with full | No Invoice Yes
Goods Receipt
Purchase Order with full | Partial Invoice Yes
Goods Receipt

Open Commitments for current year Purchase Order and Invoice documents
not meeting the above criteria will be carried forward:

o |If sufficient budget exists in the following year to cover carried forward
commitments.

Commitments will NOT be carried forward in the following instances:
e Commitments associated with non-continuing fund centers.
e Commitments that were carried forward from a previous fiscal year will
not be carried forward a second time.

46




Funds Management
Chapter 7 Carry Forward

Agencies need to review and clean up all open commitments prior to year
end. A periodic review is advised to ensure that unnecessary commitments
are not tying up budget. The Open Commitment Clean-up class provides
detailed instructions as to the clean up process.
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Cash vs. Accrual

The State of Arkansas operates based upon an approved balanced budget.
During the year, reviews are conducted on a cash basis for the collection of
revenues. In addition to review of revenues, expenditures are also evaluated
on a cash basis.

Cash basis reporting recognizes revenues when received and expenditures
when paid. Within AASIS, cash basis reports may be generated from the
Fund Management modules and the ZWARR_DETAIL transaction.

Other AASIS reports are on the accrual basis, which recognizes revenue
when earned regardless of when received and expenses when incurred,
regardless of when paid.
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Actual Budget Report (Transaction Y_DEV_80000046)
This report is used to determine how much budget is available by fund, funds

center,

and commitment item.

Menu Path: Special Transactions and Reports-State of Arkansas> Financial
Accounting> Funds Management> Reporting> Budget/Actual> Actual Budget

Selecting the Report

1.

2
3.
4

o

Enter the fund. (You must enter either a fund or funds center.)

. Key date must be a date within the year you are looking at.

Enter the funds center. (This is optional if you entered a fund.)

. Be sure that default Year commitment item equals the fiscal year

selection. FY and year commitment item must be the same.
Enter a commitment item if desired.

Agency from/CustFund is an optional field. You may enter the vendor
number for your agency here.

The current fiscal year and periods 0 to 13 will select budget for the
entire year. You may change this if you want to view a different period
or range. Period 0 captures original budget loads and carry forward
activities.

When all desired selections have been made, execute the report.

A H €@ BHEE DT OoD|EE

ogram Edit Goto
Selection: Available Budget
8 [%5  Classification

Fund

Key date

Standard selections .~
| npt0o104 [=2]

B7/25/20085
Funds center <| 3 |E|

Year commitment item 2005 4
WVariant (2]c]c]
Commitment item 5020002 IE‘

Period to

Report selections

Agency from/CustFund 993090000 ﬁ
Fiscal year 2005 05

FPeriod from July

3 \— Special period 1
7
L |

Qutput type

() Graphical report-output
@ Classic drilldown report
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Viewing the Report
1. Click the plus signs or the expand icon to expand the report.

2. Original budgets, budget changes, commitments and expenditures and
available budget are displayed.

Report Edit Goto Navi

te as S g n  Help
2[qH @@ BHEB DL AR @
Execute Available Budget: Overview

HENTS S i N;s'ia Number format... |2 [ZF

Available Budget 1 Current data (07/25/2005 15:24:43)
—Navigation
Functional Area
Period
Customer for fund
Cost Center
O x
FM acct asst Original B Blocks Adjustment Adj . Appr Commitm Expense
Display, = 1 USD 1 USD 1 USD 1 USD 1 USD 1 USD
1 gelele] JEXPENDITURES .00 0.00 o 0.00 .00 0.00
& /986 FEXPENDITURES 0.00 0.00 o 0.00 .00 0.00
4+ Total 0.08 B.008 55,555~ 55,555.00 .00 0.08
. . . g= ARK [fNPTE1G04 fE96a fEXPENDITURES
The first column indicates sL- ARK /NPTO104 /086 /EXPENDITURES
the fund, funds center, sub ¢ |-+ ARK /NPTB104 /936 /SALARYRELATED
funds center, commitment 4 |+ ARK /NPTO184 /98B fOTHEREXPENDITURES
. g = ARK /NPTE104 /9386 fMISCELLANEDUS
item C_ategory_’ and 4 » ARK SNPTO104 /938 /580 .00 44
commitment item. v ARK /NPTE104 /O3B /59000 ; 46
4 = ARK /NPTO104 [936A TMISCELLANEDUS
4 L ARK /NPTO104 [926A /58000 44
Y X
FM acct asst original B The Original
Displayed i 1 USD
isplayed in Budget
¢= BRK /NPTO184  /B00A /EXPENDITURES 1. 448 285 00 Column lists
oL= ARK /NPTB184 /036 {EXPENDITURES 1,448 285 00 th iqinal
» |+ ARK /NPTG104 /086 / SALARYRELATED 277775 00 € origina
5 |+ ARK /NPTE104 /086 {OTHEREXPENDITURES 750,000_00 budget from
& = ARK /NPTG104 /026 {MISCELLANEOUS 250,000 09 th ,
» ARK /NPTB104 /086 /50000 44 100, ARG .08 € agency's
& + ARK /NPTO104 /086 /680:00:46 150, 000.00 appropriation
4 - ARK /NPTB104  /O36A /MISCELLANEQUS .00
o L ARK /NPTB104 /O2BA /50000 44 @00 act.
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- Blocks are deferments or
Original B Blocks .
1 USD 1 USD reductions to budget.
JEXPENDITURES 1,448,885 .00 o.88 These are usually used to
/EXPENDITURES 1,443 285 00 060 reduce the budget to
/SALARYRELATED 277,775.00 000 ;
/OTHEREXPENDITURES 750,000.00 0.00 make it equal the amount
/MISCELLANEOUS 250,000.00 000 :
/50000 44 100,000 00 0.00 of funding.
/50080 46 150,000.00 0.00
[MISCELLANEOUS B.00 000
H Original B Blocks |Adjustment
Any other adjustment§ il S s
made to the budget will
. /EXPENDITURES 1,448 B85 00 080 8
appear in the /EXPENDITURES 1,448 ,885.00 0.00 0
; /SALARYRELATED 277,775.00 B.00 8
adjustment column. /OTHEREXPENDITURES 750,000 08 o080 8
/MISCELLANEQUS 250,000.00 0.00 | 100,000
/59000 44 100,008 08 000 | 100,000
Original B Blocks |Adjustment Adi. Appr.
1 USD 1 USD 1 UsD 1 UsD
/EXPENDITURES 1,448 885 00 0.00 8 1,448,885 00 ]
/EXPENDITURES 1,448 88500 0.60 8 1,448,885 00 The Adjusted
I SALARYRELATED 277,775.60 8.0 8 277.775.00 C
/ 0THEREXPENDITURES 750,000 00 0.00 o 750,000.00 Appropriation is a
IMISCELLANEOUS 250,000 60 8.00 | 168,000 150,600 09
/5900044 100,000.60 .60 | 108,000 000 calculated amount
/530: 00 45 150,000 60 B.00 8 150,000, 09 iqi
IMISCELLANEOUS 060 8.0 8 B .68 that nets Original
/590 00° 44 0.00 @@ @ 0.00 Budget, Blocks, and
[MAINT -OPERATIONS 171,110.60 .60 | 168,000- 271,110,069 .
/502:00: 62 55,555.00 0.00 o 55,555.00 Adjustments.
/5060009 60,0600.09 0080 8 60,000 09
/5066010 5555500 060 8 55,555 00
[MAINT -OPERATIONS 860 8.00 | 168,000- 100,600 09
/5020062 0.00 0.00 50,000- 50,000 .00
/506:00:10 B.60 B.00 50,008- 50,000.00
1,448 835 00 860 8 1,448 88500
FM acct asst Commi t ;
= SR Commitments are
9= ARK /NPTO104 /0900 /EXPENDITURES 11,000 .00 outstanding purchase
¢L— ARK /NPTB104 /986 /EXPENDITURES 11,000 .00 igiti
¢ |+ ARK /NPTO104 /986 I SALARYRELATED 0.00 reqU|S|t|ons,.pur9hase
+ ARK /NPTB104 /986 /OTHEREXPENDITURES 0.00 orders. and invoices
- ARK /NPTB104 /986 /MISCELLANEOUS 0.00 o
» ARK /NPTO104 /086 /5000044 0.00 which have not had a
» ARK /NPTO104 /386 /59000 46 0.00
- ARK /NPTO104  /O86A /MISCELLANEOUS 000 payment.
L» ARK /NPTB104  /G8BA /50000 44 0.00
- BRK /NPTB104 /986 [MAINT - OPERATTONS 11,000 00
; » ARK /NPTO104 /386 /5820002 11,000 .00
; » ARK /NPTO104 /386 /5850009 0.00
; » ARK /NPTO104 /386 /586:00:10 0.00
; - ARK /NPTO104  /38BA {MAINT -OPERATIONS 0.00
; » ARK /NPTB104  /QBBA /502:00: 02 0.00
» ARK /NPTB104  /GBBA /506:00:18 0.00
#» Total 11,000 .00
Expense
The Expense column i
contains the bUdget JEXPENDITURES 0.00
expend|tures_ /EXPENDITURES g.0a
f | /SALARYRELATED A.aa
amounts of actua /OTHEREXPENDITURES a.00
payments_ /MISCELLANEDOUS B.6e
26 15900044 g.0a
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FM acct asst
Displayed in

4= ARK /NPTO104

oL= ARK /NPTO104

/0800
1986

/EXPENDITURES
/EXPENDITURES

Adj . Appr. Commitm Expense Available

1 USD 1 USD 1 USD 1 USD
1,448 885.00 11,000.00 a.00 1,437,885
1,448 885 00 11,006.00 6.00 1,437,885

Available Budget is the net of Adjusted Appropriation, Commitments, and
Expense.

Note: If the all of the columns are not visible on your screen, click the right
arrow to view the next page.

Help

ala @@ ewa[&sm@ﬁgmmw@

Execute Available Budget: Overview
3 JLES T e == AN L ‘ON = B | = Mumber format... | [ [

Available Budget
[—Navigation
Functional Area
Period

Customer for fund
Cost Center

Sk

FM acct asst
Displayed in

Available
1 UsD

4= ARK [NPTB184
oL= ARK /NPT@104
o = ARK /NPTB184
[ L+ ARK /NPTE1D4
4+ Total

/8900
1886
/986
/986

/EXPENDITURES
/EXPENDITURES
JHMAINT -OPERATIONS
/562:00:02

oo

55,655
55,555

Actual Budget Report Drill Down

To drill down to line items in the budget report, select the amount for which
you want to view detail. Select Extras> Line ltems from the blue menu bar.
The line items making up the amount will be displayed.

& e Report parameters Ctrl+Shift+F 11 £ | E @
. Aftributes F7
Execute Available Budg
Ei Bﬂ B? Line items
Comment 3
Available Budget Current data (09/16/20C
—Navigatio ——
Functional Area
Period Create Exception...
Customer for fund ch £ i
T ange Exceptions...
QR Display exceptions...

FM acct asst DEER SEENETE- Original B Blocks Adjustment| Adj. Appr. Commitm
Displayed in Additional Functions v 1 UsD 1 UsD 1 USD 1 USD 1 UsSD
¢= ARK (FFBEOAA /D610 /EXPENDITURES 4.000,000.00 6.00 6 | 4,000,000.00 | 6,091.31
oL~ ARK /FFBODOO /6102 /EXPENDITURES 4,000,000.00 0.80 0 | 4,000,000.00 6,0091.31
¢ = ARK /FFERDEE /6102 /MAINT-0PERATIONS 4,000,000.00 0.80 0 | 4,000,000.00 6,0091.31
4 + ARK /FFBOOBO /6102 /502:00:02 1,000,000.00 0.80 0 | 1,000,000.00 1,522.25
4 + ARK /FFBOOBO /6102 /505:00:09 1,000,000.00 0.80 0 | 1,000,000.00 4 |69 .06
4 + ARK /FFBOOBO /6102 /506:00:10 1,000,000.00 0.80 0 | 1,000,000.00 0.00
4 + ARK /FFBOOBO /6102 /512:00:11 1,000,000.00 0.80 0 | 1,000,000.00 0.00
4+ Total 4,000,000, 00 0.00 0 | 4,000,000.00 6,091.31
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stem Help
] laH I ©@@ SHE Snas BE @ m
Commitment/Actual Line ltems by Document Number
GE AFEF B QO OCATLD B & O

Commitment/Actual Line ltems by Document Number
09/16/2005 15:26:11

RefDocho | “ltem|FM pstad.  *|Value type*|Amttype |Curr.|E Pymt Bdgt| Text Cmmt item
| 1000785442 4|07/05/2005 |Invoices  |Qriginal  |USD 112.94 |Rent for Dislocated Waork Water Coaler 502:00:02
07/06/2005 Reduction |USD 112.94-|Rent for Dislocated Work Water Coaler 502:00:02

e 4 usoD

1000785442 I, usD
1000787910 2|07/07/2005 Original  |USD| 2,031.67 |Bldg Rent- July 502:00:02
Reduction|USD| 2,031.67-|Bldg Rent - July 502:00:02

L 2 usD

1000787910 1, usD
1000788401 2|07/07/2005 CQriginal  |USD 205.02 |Copier payment-July (Contract # SP-04-1113 Konica) |502:00:02
Reduction |USD 205.02-| Copier payment-July (Contract # SP-04-1113 Konica) |502:00:02

Note: There is no line item drill down capability in the Adjustment column. To
view budget changes, drill down in the Adjusted Appropriation column.

Cash Based Info System Line Item Report (ZWARR_DETAIL)

This report is used to determine the line items that make up actual
expenditures. It can be used to provide required cash basis reports for
grants.

This report will give you the line items that make up the expenditure totals in
the Actual Budget (Y_DEV_80000046) Report.

ZWARR_DETAIL runs on a copy of the production system. Each day’s
transactions are updated with the last payment run. This usually occurs
overnight, making the information available on ZWARR_DETAIL the next day.

Menu Path: Special Transactions and Reports-State of Arkansas> Financial
Accounting>Accounts Payable> Reporting> ZWARR_DETAIL.

This report was created to provide information related to many modules’
master data on a cash basis of accounting. You are able to view line item
detail of expenditures by fund, funds center, cost center, WBS element,
general ledger code and commitment item.

Salary and fringe benefit postings are at a summary level by cost object
combinations. All other postings are listed at line item detail by vendor.
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Selecting the Report

This report has many selection options for a broad view of agency operations
all the way down to one transaction. The options can be selected singularly,
as a range, or a multiple selection.

You must enter the business area and fiscal year. This report has many other
selection options. Use the other fields to narrow the report down as desired.

The following selection will give you the total of expenditures for a
commitment item in the Y_DEV_80000046:

1. Enter Agency and Fiscal Year in the Warrant selection fields. Enter
the Cash date range. The cash date is the date the warrant or ACH is
issued. To match to the Actual Budget Report for the current fiscal
year, use the date range of July 1 of the current fiscal year to the
current date.

2. Enter the commitment item, fund, and funds center in the line selection
fields.

3. Execute the report.

Program  Edit

Goto Sys
afdHIGae BEE 9008 | FEE
CASH based info system Line item report

& E
~
Selection] 4

Warrant
Agency 0590 2 1 to
Payment method io
Fiscal Year 2008 to
Warrant to
Encashment date 1o
Cash date 07/01/2085 to 82/13/2006
Void Date o

Docurment .~
Document type to =]
Reference to %
Source Document to e
Payment to E’
Document date o il
Posting date to o2
Assignment 1o i

—

Line
Fund FEV1400 2 3 =
Funds Center 543 to E’
Commitment item 5020002 to il
GIL account to =53
—- . .

55



Funds Management
Chapter 7 Reporting

Viewing the Report

The report lists details for expenditures. You can view payment method,
warrant number, fiscal year, print date, business area, payment document
number, vendor number and name, source document, fund, funds center,
commitment item, general ledger account, document type, document date,
posting date, line amount, cost center, WBS element and internal order.

2 I 0 e@e DHEB Dhoo [ @B

CASH based info system Line item report
gaf ¥ 2% ¢ 6T elnEss B

Payment method Warrant Fiscal Year|Frint Date Agency| Payment Wendor Source document| Fund Funds Center| Commitment itern| G/L Account |Vendor Mame
W 610001855 2006 (07/06/2005 0590 |7012477055|100061983 1000786852 FEV1400 (643 502:00:02 5040001000 [ENTERGY
w 510013289 2006 (07M13/2005 0590 |7012540313|100085143 1000793439 FEV1400 643 502:00:02 5080004000 TEXACO FLEE
w 510014341 2006 (07142005 0590 |7012542973 100006635 |1000793490 FEV1400 [543 502:00:02 5080004000 [EXXON GECC
w G10016911 2006 (07M7/2005 0590 |7012546601 1000619583 | 1000795463 FEV1400 |G43 502:00:02 5040001000 [ENTERGY
w 610025085 2006 (07/21/2005 0590 |7012564797 100070574 |1000800909 FEV1400 (643 502:00:02 5020001000 |[RESERVE AC

List Edit Goto

settings tern  Help

JHISCGO SHE SDL8 RE @
CASH based info system Line item report
g a9 ¥ 2% A 6BcHT 0 EHEE B

Commitment item| G/L Account |Vendor Mame Doc. type|Doc. date Fosting Daje |z Line Amt|Jost Center WBS Element|Order
502:00:02 5040001000 |ENTERGY KR 06/29/2005 |07/06/2005 7273 |3F1566 F.0590.05PY04322500-88
502:00:02 5080004000 | TEXACO FLEET MANAGEMENT KR 07/01/2005  |07M13/2005 281.02 [3p1541 F.0590.05PY04322500-6A
502:00:02 5080004000 |EXXOM GECC KR 07/06/2005 |07M3/2005 807.25 [3p1541 F.0590.05PY04322500-6A
502:00:02 5040001000 |ENTERGY KR 07/11/2005  |07M5/2005 35.15 [3F1561 F.0590.05PY04322500-88
502:00:02 5020001000 |RESERVE ACCOUNT PITNEY BOWES KR 07/21/2005  |07/21/2005 1,942.07 |3F1541 F.0590.05PY04322500-4B

= 3,138.22

The line amount column indicates the expenditures for the fund/ funds center/
commitment item selected. This total should agree with the total for the same
selection on the Actual Budget Report.

SO DHE HDOO BE @@=
Execute Available Budget: Overview
HEMDTES Y &4 » s BB B numberformat. By [

Available Budget Current data (082/14/2006 15:36:31)
—MNavigatiom

Functional Area

Period

Customer for fund

Cost Center

HE %

FM acct asst Original B Blocks Adjustment | Adj. Appr Commitm Expense
Displayed in 1 UsD 1 UsD 1 USD 1 UsSD 1 USD 1 UsD
4= ARK /FEV1400 /0590 {EXPENDITURES 0.00 0.08 0.08 0.08 0.08 3,138.22
ol= mRK /FEVi400 1643 {EXPENDITURES 0.00 0.08 0.08 0.00 0.00 3,138.22
4 - ARK /FEV1400 /643 /MAINT -OPERATIONS a.00 0.08 0.60 a.o0 a.08 3,138.22
L] L ARK /FEVi4DD /643 /502:00:682 1@,600.00 0.08 6,861.78 3,138.22 0.08 3,138.22
4+ Total 10,600.00 0.08 6,861.78 3,138.22 0.08 3,138.22
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Open Commitment Items (Transaction ZCMT)
You can use the ZCMT report to view commitment line items for the budget.
Selecting the Report
Enter Transaction ZCMT in the command field. There is no menu path.
1. Enter the Fiscal Year

2. To match the line items to the commitments in the actual budget
report, enter the fund, funds center and commitment item.

3. Execute the report.

3

[¥] MM related documents
[VIFlinvaices

2088

FiscalYear 2000 -
_nptBID4 (s
FundsCener w6t

E
)
E
E
E
E
E
E
E
E
E
E
E
E

Viewing the Report

The report displays line items of outstanding commitments from the Funds
Management tables.
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List Edit \ 5 2m  Help

& BdH I @@ SHE L0 AR M
Open Commitment Iltem Report

FaF i axaeacsBhT i BEdE B

Open Commitment Item Report

CSVOLLMAN  02/15/2006 08:59:23

RefDocho Riltm|FM pstg d.  |Val.type text MTex‘t Fund Funds Center Commitment item
1000000640 10|08/22/2005 |Purchase Requisitions U.UUIPOND REFPAIRS MPTO104 986 502:00:02
1000000641 10(08/22/2005 |Purchase Requisitions S,DUU.UUIFake Rocks MPTO104 986 502:00:02
1000000642 10|08/22/2005 |Purchase Requisitions U.UUIF‘aint NPTO104 986 502:00:02
4500000462 10|08/22/2005 |Purchase Orders S,UUU.UUIPOND REFPAIRS MPTO104 986 502:00:02
4500000463 10|08/22/2005 |Purchase Orders 1.DUU.UUIPaint MPTO104 986 502:00:02

h11,000.008

——

Report Edit Goto MNavigate Extras Seftings Syste
B dECEee BHE Ohan BE @m
Execute Available Budget: Overview

BElETESS &4 P B] & B numoerformat. B (27

Available Budget Current data (B2/15/2006
—MNavigation
Functional Area
Period
Customer for fund
Cost Center ——
O xR
FM acct asst Original B Blocks [Adjustment| Adj. Appr. Commitm
Displayed in 1 USD 1 USD 1 USD 1 USD 1 USD
g= ARK /NPTE104 /0900 /EXPENDITURES 0.08 o.08 L2} o.0a 11,008 . 80
olw ARK /NPTG104 /086 /EXPENDITURES 0.0 a.0a ] 6.0a 11,000.00
4+ Total 55,555 .00 o.08 L2} 55,555 00 11,0808 .80

Commitment Balances

The balances of outstanding commitments by fund/funds center/commitment
item for MM related documents and FI invoices plus any earmarked funds
documents are equal to the commitment balances on the Y_DEV_80000046
report.
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Appropriation Manual (Y_DEV_80000029)

Menu Path: Special Transactions and Reports-State of Arkansas> Financial
Accounting> Funds Management> Reporting> Budget/ > Appropriation
Manual (Office of Budget Use)

Selecting the Report
1. Enter the fund. (You must enter either a fund or funds center.)
2. Enter the funds center. (This is optional if you entered a fund.)

3. Be sure that default Year commitment item equals the fiscal year
selection.

4. Enter a commitment item if desired.

5. Agency from/CustFund is an optional field. You may enter the vendor
number for your agency here.

6. Enter the fiscal year range that you wish to view.

7. Execute the report.

Program Edit Goto System Help

QB I€aQ  SHE D DODIRE @

Selection: Appropriation Manual (Agency/Fund/FC)
& Jion
Standard selections

Fund NPTE104 1

Key date B81/13/2006 2
Funds center t

Year commitment item 2006 S 3
Variant Qoo 4
Commitmentitem to

Report selections
Agency from/CustFund 5

Fund type to @
Fiscal year 2005 6 2005

Fiscal year 2 a6 [=) 2006

Budget version o

FI area ARK State of Arkansas
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The report is displayed with the total appropriation for the fund/funds center
and fiscal year combination selected. There is a navigation box at the left
center of the screen. You can use the lines on the navigation box to display
appropriation by fund, funds center, commitment item, and budget type.

SHE LD BE @

Execute Appropriation Manual (Agency/Fund/FC): Overview
ES L v= Y=l L A 2 Number format.. | By [

Appropriation Manual (Agency/Fund/FC)

Current data (@1

/1372006 11

Report: ZFM-BIEN-BU2

—Navigatia
Fund

Funds center
Commitment item
Budget tvype

¢ R

Navigation

AASIS
Appropriation Manual

Output data 01/13/2006

Page:

Customer for fund

4008096000

Year 2005

Year 2006

Original Appropriatio

o

Adjusted Appropriatio

o

Original Appropriatio

o

Adjusted Appropriatio

DEPT. of PARKS & TOURISM

22,161,490.00

22,520,142.33

18,373,529.00

o

18,540,3323.02

4Total

22 161,490 .00

22,520,142 .33

18,373,829.00

18,540,333 .02

Click Fund in the navigation box. The diamond next to the customer for fund
field will be highlighted. Click your mouse on the highlighted diamond.

Click here

—Navigatiom

Fufik
Funds center

Budget type
Q% %

=

Commitment item

Customer for

fund

ori

4908090000 Dept. of Parks and Tourism

+Total

The Customer for Fund Code moves to the center of the screen and the
report is displayed by fund. Click Funds center from the navigation bar to

continue.

—Navigation
Funds center

Commitment item
Budget type

TO R

Click here

Fund

E Customer for fund « = @% 008000080 STATE AGEN

Year 2005

Year 2008

Original Appropriatio

o

Adjusted Appropriatio

Original Appropriatio

Adjusted Appropriatio

<ARK /NPTO104 PT-Sweep

22 ,161,490.00

22,520,142 .33

(s

18,373,820 .00

o

18,540,333.02

+Total

22 161,490.00

22,520,142 .33

18,373,820 .00

18,540,333.02
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Click

here
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The diamond next to the fund field will be highlighted. Click your mouse on
the highlighted diamond.

—MNawvigatiom

Funds center i E Customer for
Commitment item

Budget type

TSR

Click here

Fund

{ARK /NPTO104 PT-Sweep

#Total

The Fund Code moves to the center of the screen and the report is displayed
by funds center. Click Commitment Item from the navigation bar to continue.

F—Navigatiom

Commitment item ECustomer for fund « = Q 9980908000 STATE AGEN

Budget type E Fund A QARK /NPTO104 PT-Sweep

TG R

Year 2005 Year 2006
Funds center Original Appropriatio |Adjusted Appropriatio [Original Appropriatio |Adjusted Appropriatio

4= ARK /0900 Dept of Parks & Tour 8.00 0.68 8.00 0.68
oL+ ARK /088 Treasury Cash 22,161,490.00 22,183,965.33 18,373,829.00 18,204 ,156.02
4 Total 22,161,490 .00 22,520,142 .33 18,373 ,829.00 18,540,333 .02

There are now two highlighted diamonds, one for the superior funds center
and one for the funds center code.

It doesn’t matter which one you select
because you'll be able to navigate between them on the next screen. Click

your mouse on the highlighted diamond for the funds center code.

—Navigatiaorm
CommitmnEht item ECustomer for fund » + &
Budget type [E Fund av 8
O ®
: Fund t C
Click here unds center

= ARK /08900 Dept of Parks & Tour

oL» ARK /926 Parks Treas Paying

#» Total
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The funds center now moves to the middle of the screen and the commitment
item total categories are displayed. To toggle between the funds center and
superior funds center, click the up and down arrows next to the Funds center

box.
F—MNavigatiom
Budget type [E Customer for fund « » Q 9028080008 STATE AGEN
[E Fund - QARK /NPTB1G84 PT-Sweep
=HOR [E Funds center « "B ARK /936 Parks Treas Paying

Commitment item

Click here

4= ARK /EXPENDITURES
o4 ARK ISAI ARYRFIATER

EXPENDITURES |
1SA1 ARVREI ATEN

005

Year 2006

justed Appropriati

Original Appropriati|Adjusted Appropriati

o

oog
A AR

6.00
A oAn

o o

6.00 0.00

AR A AR

The selection was changed from the funds center to the superior funds
center. Toggle back to the funds center to view budget.

Report

Edit Goto Mavigate BExdras

Seftings

System  Help

00 Ca@ DHE HDOo0 BRI @&

Execute Appropriation Manual (Agency/Fund/FC): Overview

HEITET & 44

TS Mumber format.. | By [

Appropriation Manual (Agency/Fund/FC)

Current data (082/15/2006 09:13:50)

Report: ZFM-BIEN-BU2

Click here |

—MNavigation

AASIS
Appropriation Manual

Page: 1

Output data 02/15/2006 09:13

Budget type

(ECR

id + v € 998090000 STATE AGEN
& v Bl ARK /NPTO104 PT-Sweep
‘EFunds center &) ARK /6060 Dept of Parks & Tour

| U

Vear Q008

Report Edit Goto MNavigate Extra gs System Help

19 e CHE DDhon BHE @m

Execute Appropriation Manual (Agency/Fund/FC): Overview

&0 T & E &4

(L ﬁw Number format.. By [

Appropriation Many

Report: ZFM-BIEN-H

Click here

£

Current data (02/15/2006 09:13:50)

AASIS
Appropriation Manual

Page: 1
Qutput data 02/15/2006 ©9:13

—Navigation
Budget type ECustomer for fund « = Q 093000080 STATE AGEN
EFund aw QARK [NPTE104 PT-Sweep
gle a8 EFunds center 4 v &) ARK /938 Parks Treas Paying

Commitment item

Adjusted Appropriati

{— ARK [EXPENDITURES
4+ ARK /SALARYRELATED
+ ARK /OTHEREXPENDITURES
+ ARK /MISCELLANEOUS
&=+ ARK /MAINT-OPERATIONS
4+ Total

Year 2006
Original Appropriati
EXPENDITURES o.ea
1SALARYRELATED o.ea
30THEREXPENDITURES o.68a
4AMISCELLANEOUS 0.08
2MAINT -0PERATIONS 0.08
1,448,885.00

0.60
0.680
0.60
0.00
0.00
1,448,885.00

Year 2006
Original Appropriati|Adjusted Appropriat

6.08 0.60
0.08 0.60
0.08 0.60
0.00 0.00
0.00 0.00

1,448 885.00 1,4438,885.00

Note that the budget amounts are zero for the commitment categories. The
totals for the commitment items can be seen by driling down into the
categories. Click the expand button to drill down.
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The Commitment Item totals are displayed.

B @@ SHE BDa0 FHE @&

Execute Appropriation Manual (Agency/Fund/FC): Overview

HEE TS T 8 44

LALIE Number format... |[E 27

Appropriation Manual

{Agency/Fund/FC)

Current data (082/15/2006 09:13:50)

Repart: ZFM-BIEN-BU2

AASIS
Appropriation Manual

Page: 1

Output data 92/15/20068 09:13

—Navigatiom
Budget type [E Customer for fund « + Q 093080080 STATE AGEN
[E Fund 4w QARK /NPTO104 PT-Sweep
@e *® [EFunds center v &l ARK /926 Parks Treas Paying
Year 2006 Year 2006

Commitment item Original Appropriati|Adjusted Appropriati|Original Appropriati|Adjusted Appropriat
4= ARK /EXPENDITURES EXPENDITURES 0.00 0.80 0.08 0.8e
4= ARK /SALARYRELATED 1SALARYRELATED 0.00 0.00 0.08 0.00
& » ARK /501:00:00 Regular Salaries 55,555.00 55,555.00 55,555 .00 55,555_00
& » ARK /501:00:01 Extra Help 55,555.00 55,555.00 55,555.00 55,555_00
& » ARK /501:00:03 Personal Serv Match 55,555.00 55,555.00 55,555.00 55,555.00
& v ARK /501:00:08 Overtime 55,555.00 55,555.00 55,555 .00 55,555_00
& » ARK /501:00:07 Supp Emerg Positions 55,555.00 55,555.00 55,555.00 55,555_00
4= ARK /OTHEREXPENDITURES 30THEREXPENDITURES 0.00 0.00 g.08 0.00
& » ARK /508:00:05 Char 05-Don't Asg GL 500,860 .00 500,008.00 500,000 .00 500,0600.00
¢ » ARK /512:00:32 Special Maintenance 250,000.00 250,000.00 250,000.00 250,000.00
4= ARK /MISCELLANEOUS 4AMISCELLANEOUS 0.00 0.00 g.00 0.00
& t' ARK 500:00:44 Char 44-Don't Asg GL 100,800 .00 100,0808.00 100,000 .08 100,08600.00
¢ » ARK /500:00:46 Char 46-Don't Asg GL 150,000.00 150,000.00 150,000.00 150,000.00
4= ARK /MAINT-OPERATIONS ZMAINT -OPERATIONS 0.00 0.00 g.00 0.00
L] » ARK /502:00:082 Operating Expenses 55,555.00 55,555.00 55,555 .08 55,555_00
9 » ARK /505:00:00 Travel-Conferences G0,08600.00 G0,000.00 G@,000.00 60,000.00
4 » ARK [506:00:10 Prof. Fees & Serv. 55,555.00 55,555.00 55,555.00 55,555.00
++ Total 1,448,885.00 1,448 ,885.00 1,448 ,885.00 1,448,885.00

The remaining selection is budget type. Click budget type to continue.

Click here

Navigation
Budget type
E Fund

EFunds center

Gy

ECustomer for fund » v € 998090000 STATE AGEN

v @)ARK /NPTE104 PT-Sweep
v @)ARI{ /986 Parks

—MNavigatiom
Bufpet type

Q%

ECustomer for fund a« v Q 992809060
 Fund 4 v & ARK /NPT
EFunds center « v &l ARK /088

Commitment item

» ARK /512:60:11
L~ ARK /DEBTSERVICE

L ARK /512:00:19
+ Total

§= ARK /EXPENDITURES EXPENDITURES

&= ARK /SALARYRELATED 1SALARYRELATED

& » ARK /561:0@:80 Regular Zalaries

& » ARK /5081:00:081 Extra Help

& » ARK /501:00:83 Personal Serv Match
& » ARK /501:00:06 Overtime

&= ARK /OTHEREXPENDITURES 30THEREXPENDITURES

& » ARK /509:00:85 Char 05-Don't Asg GL
& » ARK /509:80:17 Resale- (COGS)

] » ARK /513:00:18 Contingency-Educ.
&= ARK /MISCELLANEOUS 4MISCELLANEOUS

& t' ARK /590:00:25 Char 25-Don't Asg GL
& » ARK /500:00:43 Char 43-Don't Asg GL
&= ARK /MAINT-OPERATIONS 2MAINT - OPERATIONS

o| v ARK r502:00:02 Operating Expenses

& » ARK /505:00:09 Travel-Conferences

& » ARK /506:00:10 Prof. Fees & Serv.

]

]

¢

L}

Capital Outlay
SDEBTSERVICE
Debt Service

Click on a highlighted diamond next to one of the commitment items to

continue.
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Budget types are displayed for the selected commitment item.

ECustomer for fund « v &) 993090000 STATE AGEN
und s QARK INPTE104 PT-Sweep

Click here

s v B ARK /986 Treasury Cash

GO R ECommitment item —~+ v & ARK /509:00:05 Char 05-Don't Asg GL

Year 2005 Year 2006
Budget tvpe Original Appropriatio |Adjusted Appropriatic |Original Appropriatio |Adjusted Appropriatio
<Budget Carryforward 0.00 153,619 00- 0.80 0.08
JBudget Carryforward .00 153 ,619.00 .00 153 ,619.00
40riginal Budget 153,619.00 153,619.00 Q.08 B.00
dTransfers (recejvers 0.00 80,382 00 0.0 0.08
4Transfers (senders) a.60 6.0 0.60 6.6
#Total 153,619.08 234 ,001.00 0.06 153,619.00

To toggle between commitment items, click the arrows next to the
commitment item selection.
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Cost Center Account Assignment (ZFM1)

Use this report to determine which cost centers are assigned to a fund and
funds center, or to determine which fund and funds center a cost center is
assigned to.

Menu path:

Special Transactions and Reports State of Arkansas> Financial Accounting>
Funds Management> Reporting> Cost Center Account Assignment

Selecting the Report

The company code, ARK should default.

Enter the Business Area. This is a required field.

If searching by cost center, enter the cost center in the cost center field.
If searching by fund or funds center, make the entry in those fields.
Make a selection in the Functional Area field if desired.

Leave the Fiscal Year Begin Date field blank.

Execute the report.

The selection show below will return a list of cost centers assigned to the fund
selected.

Program Edit Goto

(V] B dE e SHE SO0 BE @E
Cost Center FM Account Assignment
(e
Repon-specific selections
Company Code L) to

Cost Center to
Business Area to
Functional Area to
Fund NPTE1 84 to
Funds Center to

Fiscal Year Begin Date to

Qutput specification
Layout
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The report is displayed.

Help
IH e DHE D00 I RR @ m

Cost Center FM Account Assignment

l
=)

R E R EREEERIE R EEER =R

Cost Center FM Account Assignment

Cost Centen Name Business Area Functional Area|Fund Funds Center|Valid from Assigned on |Fund Ctr Description
447392 Conway Cemetery P 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445758 Region 3P 0900 REC NPTO104 986 07/01/2003 [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445712 Toltec P 0900 REC NPTO104 986 07/01/2003 [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445648 Pinnacle P 0900 REC NPTO104 {986 07/01/2003 [12/27/2003 |Act 214 (4(A&B)) & 2103 of 05
445559 Woolly Hollow P 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445450 Petit Jean P 0900 REC NPTO104 986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445364 Mt Mebo P 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445228 Ozark Folk Center P | 0900 REC MNPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445158 Mammoth Spring P |0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445076 Bull Shoals P 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445064 Region 2P 0900 REC NPTO104 986 07/01/2003 [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
445011 Mt Magazine P 0900 REC NPTO104 986 07/01/2003 [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444916 Lake Ft. Smith P 0900 REC MNPTO104 |986 07/01/2003  [12/27/2003 |Act 214 (4(A&B)) & 2103 of 05
444869 CossatotP 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444822 Beaver Lake P 0900 REC NPTO104 986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444761 Prairie Grove P 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444672 Withrow Springs P 0900 REC MNPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444590 QWilhelmina P 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444501 Quachita P 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444426 Dardanelle P 0900 REC NPTO104 986 07/01/2003 [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444330 Devil's Den P 0900 REC NPTO104 986 07/01/2003 [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444323 Region 1P 0900 REC MNPTO104 |986 07/01/2003  [12/27/2003 |Act 214 (4(A&B)) & 2103 of 05
444302 Program Svc P 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444274 P&DP 0900 REC NPTO104 986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
444270 Operations P 0900 REC NPTO104|986 07/01/2003  [12/27/2003  |Act 214 (4(A&B)) & 2103 of 05
AAATRN Park Nirartar Nfr P nann REM MPTAANA Q2R N7In4nne 42271002 Lt A (ATARBW £ 21072 nf NR

Enter a cost center in the selection screen to display the fund/ funds center
assignment of the cost center.

Cost Center FM Account Assignment
&

Repon-specific selections

Company Code ARK to
Cost Center 445158 to
Business Area to
Functional Area to
Fund to
Funds Center to
Fiscal Year Begin Date to

Qutput specification
Layout
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The report is displayed.

Report Edit Gt n Help

& ] 0 @@ CHE STa0 RE @

Cost Center FM Account Assignment

BIBECERIEEERIE B ERIERRIE]
Cost Center FM Account Assignment

Cost CentenName Business Area|Functional Area|Fund Funds Center|Valid from Assigned on |Fund Cir Description
445158 Mammeoth Spring P | 0900 REC NPTO104 (986 07/01/2003 [12/27/2003 |Act214 (4(A&B)) & 2103 of 05

Blank Assignment

When a cost center or non statistical WBS element is created, it has a blank
fund/funds center/functional area assignment until an assignment is made by
DFA Office of Budget. Searching for a cost center with a blank assignment
on ZFM1 or a WBS Element with a blank assignment on ZFM2 will result in
the error message “No Object Selected”. If you get this message you should
contact DFA Office of Budget concerning the assignment for your cost center
or WBS element.

WBS Element Account Assignment (ZFM2)

Use this report to determine which WBS elements are assigned to a fund and
funds center, or to determine which fund and funds center a WBS element is
assigned to.

Menu path:

Special Transactions and Reports State of Arkansas> Financial Accounting>
Funds Management> Reporting> WBS Element Account Assignment

Selecting the Report
Enter the Business Area.

If searching by WBS element, enter the WBS element in the WBS element
field.

If searching by fund or funds center, make the entry in those fields.
Make a selection in the Functional Area field if desired.

Leave the FM Assign Date field blank.

Execute the report.
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The selection shown below will return a list of WBS elements assigned to the
fund entered.

Program Edit

WBS FM Account Assignment

@

Report-specific selections .~
WBS Element (=]
Business Area 6908 to o
Fund NPTE184 to =
Funds Center to o
Functional Area to =
StatWBS ID to o
Valid from to =
FM Assgn Date to a

Output specification -
Layout

The report is displayed:

Report Edit Goto Systerm Help

aldH @@ SlE anos BE @
WBS FM Account Assignment

ElEREREEEEERIEER R ER R R

WBS FM Account Assignment
WBS Element Description Business Area/Fund Funds Ctr|Functional Area| Stat ID | Valid from FW Assgn Date|Fund Cir Description
C.0900.06-120412103986) 02138, Bull Shoals VIC {0900 NPTO104 |986C REC 070142003  |12/27/2003 “Acts 214 (4(A&B)), 2103 of 05

Enter the WBS element in the selection screen to display the funds/ funds
center assignment of the WBS element.

Program Edit G

stem  Help

V] 0B @ SHE anLan AR @

WBS FM Account Assignment

£

Report-specific selections
WBS Element C.0900.16-50181 EBB- o
Business Area to =
Fund to o
Funds Center to =
Functional Area to 5
Stat WBS ID to =]
Valid from ta =
FM Assan Date to i

OQutput specification
Layout
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The report is displayed.

CAQICHE DL D BE @

WBS FM Account Assignment

ElEREE R EEERE ER R ER I EE

WBS FM Account Assignment

WBS Element Description Business Area Fund

C.0900.16-501016004500

Funds Ctr|Functional Area)
02004, Devil's Den Water 0900

Stat ID

Walid from

SPTG6000|500C REC

071012003

FM Assgn Date|Fund Ctr Description

1212712003 |Acts 214 (2(A-C)), 2103 of 05
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This report was originally designed to show financial postings for payroll.
Since the report will also display financial posting simulations, it is possible to
use the report to estimate how much budget will be consumed by the next

payroll.
Enter the transaction code in the command field. A selection screen will be
displayed.

1. Enter the number of the posting run if you know it.

2. Enter Posting run status 31 (Documents created).

3. Click the Simulation run check box.

4. Enter the Business Area.

5. Narrow down by Fund, Funds Center or Commitment Item if desired.

6. Select a date range for the week that the payroll is being run.

7. Execute the report.

KNG

MNuml
3 Paosti

ber of Posting Run
ng run status

[w] Simulation run

Lol

Fund
Fund
Com
Orde

Cost
WBS

Vend

Posti

Paosti

8.

Document type

Document posting dd
Personnel Number

Business Area

s Center

mitment item
T

GIL Account

Center
Element

Work Center

or

Wage type

ng document

4
_A 0818

272
HSCE101

ng document st; 6 |l-

Archive option

5010080

01/18/2006

3

to
to
to
to

to
1o

to
1o

to
1o

01/22/2006 )

I I I et st e I e

If you did not select by run number, click the filter icon when the report
displays to filter to the latest run.

List Edit Got

FI Payroll Posting Report

FNa&FE B4 BTHT
Z

Y| V//fﬁDate Run Mumber|5t. | Posting doc.|St | L

E 8 FUQUUE 25|31 77|10

2EU1::‘|'U’I720.~’2005 25131 7710

20

0601/20/2006

25

|

10

70



Funds Management
Chapter 7 Reporting

9. Choose “Number of Posting Run” from the Column set list and use the
left-facing arrow to move it to the Filter criteria list. Click the green
check.

Filter criteria Column set

Column Name Column Name
Fiscal Year
Posting Date
Number of Fosting Run  ———_
Posting run status
Posting document
Posting document status
Document line no.
Business Area
Cost Center
WBS Element

10.Click the match code to get a list of the run numbers in the report.
Select the highest number.

Mumber of Posting Run

The report is now filtered for the latest simulation only. You'll need to subtotal
it by fund, funds center, and commitment item to compare to your available
budget.

E 200 eee BHE D0os BE @ e
Fl Payroll Posting Report

FNEAFFEQOBTAT @ == @

Posting Date| _Run Num .| &t | Posting doc |St | Line number|BusA | Cost Center WBS Element|Work Ce... |Order In-peri... For-pe. |WT | Pers.No.
01/20/2006 25|31 77|10 1(0610 383201 022006 |022006 (/845 36
01/20/2006 2531 T7(10 1(0610 (383201 022006 |022006 (1200 36
01/20/2006 25|31 77|10 1(0610 383201 022006 |022008 1211 36
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12.To set up the total, click on the column header for Amount (the column
will be highlighted) and click the total button.

13.To set up the subtotals, click the layout button.

List Edit Goto em Help

e DHE Hhon BE

FI Payroll Posting Report
FaFE O 0EHT M| B\

Order In-peri 12 | Pers.Mo.|SSM 1 3 Amount Funds Cer
02200 Wage type 6 (126607030 0.00 (272
022006 |022006 | 1200 36126607030 990.00 (272
022006 |022006 1211 36126607030 120.00 (272
022006 |022006 | 1252 36126607030 30.00 (272
022006 |022006 | 1252 36126607030 60.00 (272
022006 022006 /345 31 (126606990 0.00 (272
022006 (022006 (1200 31 (126606990 82274 |272
022006 (022006 1250 31 (126606990 91.42 | 272

14.Click the sort order tab.

Change layout

Columns k Sort Order k Filter k View h Display |

N
IR EIE
Columns 14 Column set

Column Name Column Name
In-period f. payroll
For-period payroll
Wage type
Personnel Number
85N

Amount ]
Funds Center
Fund

GIL Account
Commitment item

[

[ET/Ea s T ‘ ‘
=

« O %

15.Hold down the control key and select Funds Center, Fund, and
Commitment Item from the column set list.

16.Click the left facing arrow to move these items to the Sort criteria/
Subtotals column.

Columns = SortOrder | Filter | View | Display |

] [«]~]2[¥] ®
Sort criteria/Subtotals Column set
Column Mame ‘é‘ﬁ%‘ Column Name

In-period f. payroll
For-period payroll

Wage type
@ Fersonnel Mumber
1 6 88N
Amount m

Funds Center 1 5
Fund

GIL Account
Commitment iterm

gD

b

v H %
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17.Click the subtotal boxes for each item.

18.Click the green check to copy the selections to the report.

Change layout
Columns = SortOrder | Filter | View | Display |
[B][s[~[2]¥] 1
Sort criteria/Subtotals Column set
Column Mame =N E%‘ Column Name
Funds Center (1wl WBS Element |z|
Fund Wark Center [+]
Commitment item
1 7 f. payroll
YT [For-periad payrall
Wage type
Personnel Mumber
38N
Amount [=]
GIL Account =
v

You can use the totals by fund, funds center and commitment item to
estimate your budget needs. Remember that this is a simulation and the
amounts may change before the payroll is actually posted.

List Edit Goto

FI Payroll Posting Report
a9 T 2% @ 8<chT el BHEE B

W...|Order |In-peri...|For-pe.. |WT Pers.Mo. SSMN z Amount|Fun... “{Fund “|GiL Account |Commitment item “
022006 |022006 [1252 14126606910 1500 (272  |HSCE101 5010001000 [501:00:00
022006 022006 [/845 6126606870 0.00 5010001000
022006 022006 [1200 6126606870 1137.45 5010001000
022006 022006 [1211 6126606870 14218 5010001000
022006 |022006 [1250 23126606950 10377 5010001000
022006 022006 [/245 23126606950 0.00 5010001000
022006 022006 [1252 6126606870 142.18 5010001000
022006 022006 [1200 23126606950 933.89 5010001000
. 5,773.634 501-00-00 fial
[ [022006 [022006 [9406 | 36126607030 | 0.44 5010005000 [501:00:03
| |022006 [022006 [9406 | 36126607030 | 0.87 5010005000

Compare the totals from this report to the available™bsudget in the Actual
Budget Report.

Execute Available Budget: Overview
HERITAE T & |4E P Ml sn B B B Numberformat. | B [

Available Budget
—MNavigation
Functional Area
Period

Customer for fTund
Cost Center

TS R

FM acct asst Available
Displayed in 1 USD

4= ARK [HSCE181 /@610 /EXPENDITURES
o= ARK /HSCH1B1 /272 /EXPENDITURES
¢ = ARK /HSCE101 /272 [SALARYRELATED i
) » ARK /HSCG101 /272 /501 :00:00 10,500,000

» ARK /HSCE101 /272 /501:00:01 50,000

» ARK /HSCE101 /272 /501:00:03 3,500,000
4 Total 14,050,000 73
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Chapter 8 Changing the Cost Center Plan

In Chapter 8, you will learn how to enter and view a plan in the Controlling
Module.

The final budget that your agency has in PBAS will be loaded into the AASIS
Controlling Module as a plan. The plan can be viewed in the Cost Center
Plan vs. Actual Reports. The exception to this is miscellaneous commitment
items.

Miscellaneous commitment items are not loaded into AASIS from PBAS. ltis
recommended that the agency enter a plan for these commitment items after
they have been converted to spendable commitment items.

If changes are made to the agency’s budgets after PBAS data is loaded, the
changes are not automatically entered into AASIS. These changes also have
to be entered manually.

Setting the Profile

To change a plan in AASIS, the first step is to set the planner profile. The
transaction code is KP04. The menu path is:

Accounting> Controlling> Cost Center Accounting> Planning> Set Planner
Profile

Enter or select ARK as the planner profile and press enter or click the green
check. You will be taken back to the AASIS Easy Access Menu screen.

Set Planner Profile

Planner profile ARK @

W User masterrecord | 3

Entering the Plan

The next step in planning is to enter the changes. The transaction code is
KP06. The menu path is:

Accounting> Controlling> Cost Center Accounting> Planning> Cost and
Activity Inputs> Change

Enter ARK as the controlling area if prompted to do so.

Set Controlling Area

Caontralling Area ARK @

v | ®
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Select Version 0 (zero).

N

Enter the to and from periods and fiscal year for which you are
planning.

Enter a cost center, cost center range, or cost center group.
Enter a cost element, cost element range, or cost element group.
The “Free” entry radio button should be selected.

To enter the plan in total, click the overview button.

3.
4.
5.
6.

Flan Data Edit Goto n Help

s IR

a i B

Chan 6 pst Element/Activity Input Plann
2 bl
Layout ARK Cost Element: Simple
Variables 1
Wersion o

From period 1

To period 12 2
Fiscal year 2008

Cost Center 383201 <|| 3

to

or group
CostElement 5090003000 4

to 5690006006|[=)

or group

7. Enter the Cost element numbers for which you want to plan. The text
for the cost elements will populate after you press enter.

Enter the planned amounts for each cost element.
Click the period button to view the plan by period.

B dH e BHE DDOn HE G
Change Cost Element/Activity Input Planning: Overview Screen

w3 B HEAEOY DR Line items = Change Values | (H [
Version ] PlaniAct - Version
Period 1 To 12
Fiscal Year 2006
Cost Center 383201 7 DF& 8
|:”_ |: ]
E Functional Area Fund Cost elent. Total planned col.. |Dis...|L..
ADMN HSCE181 5000003000 |3pecial Purpose Supp 6.000.00 1 ]
5000006000|0ffice Supplies 12,000.00 . ]
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Funds Management

The plan is displayed by period. You can change the planned amounts in any
period and the total will automatically be adjusted.

10.Click the up or down buttons to view the next cost element.

g|  =]liD ©6e oHig

g 398 ©@e DEE©
Change Cost Element/Activity Input Planning: Peri

2a v@ % &

anned co... |L..|
1 1 1,000.00 |
2 2 |mugust 1,000.00 |
2 3 [September 1,000.00 |
4 4 [october 1,600 08 (]
5 5 [November 1,800.00 (]
6 & [pecember 1,000.00 |
i 7 |January 1,000.00 |
B 8 |February 1,000.00 |
e @ |Marcn 1,800.00 |
18 18 [April 1,800.00 (]
11 11 [may 1,000.00 |
12 12 [June 1,000.00 |
“Pe “Pe 12,000.00

11.Click the Save button. AASIS will
has been posted.

Change Cost Element/Activity Input Planning: Per

RAvHKRBEBE XD AP B Lnetems  chs

2RI

Iammduanashempm

8 e s | cner

return the message that the data
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Viewing the Plan

You can view the plan in the Cost Center Actual/ Plan/ Variance report. The
menu path is:

Accounting> Controlling> Cost Center Accounting> Information System>
Reports for Cost Center Accounting> Plan Actual Comparisons> Cost
Centers Actual/ Plan/ Variance (Transaction code S_ALR_87013611)

1. The controlling area is always ARK.

2. Enter the fiscal year and periods that you wish to view.
3. Plan version should be zero.
4

Enter the cost center, cost center range or cost center group that you
wish to view.

5. Enter the cost element, cost element range, or cost element group, or
leave these fields blank to display them all.

6. Click the execute button.

Program  Edit

Goto Environment System Help

240 @@ DHE B noa BED

Cost : Actual/plan/variance: Selection
@ 6 n ﬁ. Output Parameters. Data Source. Extract Parameters.

Selection values 1
Contralling Area ARK
Fiscal Year 2006 2
From Period 1
To Period 12 3
Plan Version ]

Selection groups
Cost Center Group {
Orvalue(s) 383201
Cost Element Group
Orvalue(s) 5090003000 to SUQUUUEUUU@

a4
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Chapter 8 Changing the Cost Center Plan

The plan will be displayed and compared to actual costs reported by the
system.

Report  Edit

RO = N
Cost centers: actual/plan/variance
AaEN| T | & coumn 14 4 > M|

Q LCHB ahoas BE @

|
Cost centers: actual/plan/variance Date: B2/083/20086 Page: 27 2
Column: 17 2
Cost Center/Group 383201 DFA
Person responsible: dfa
Reporting period: 1 to 12 2006
Cost elements Act .costs Plan costs Abs. var. Var. (%)
5000003008 Special Purpose 6,000.00 6,000.00- 160.08-
5000006000 Office Supplies 739.18 12,000.080 11,260.82- 93 .84-
B |+ Debit 739.18 18,000.00 17,260.82- 95.89-
E ** Over/underabsorption 739.18 13,000.00 17,260 82- 95.89-
Exercise

Enter a plan for your assigned funds center using your assigned GL codes.
View the plan in the cost center plan/ actual/ variance report.
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Chapter 9 Problem Solving

In chapter 9 you will learn how to use the FM transactions and reports in your
daily business practices, such as those illustrated in the following scenarios.

Do We Have Enough Budget to Order This?

Scenario: You have been asked to order educational supplies for your
agency, but you aren’t sure if you have enough budget to cover the purchase
order.

Solution: You can look in the Actual Budget Report (Y_DEV_80000046) to
determine the available budget. You can select the report by fund, funds
center, and commitment item. If the amount in the Available Budget column
is equal to or greater than the total cost of the supplies (including tax and
shipping) you can go ahead and order them.

Question: How do | know what commitment item to look up?

Solution: Use the Assign Cl to GL Account report (S_KI4 _380000036). You
can look up the GL code by long text and run the report to find the
commitment item.

We Need to Clean Up Commitments at the End of the Fiscal Year

Scenario: If your commitments carry over into the new FY, they will hold a
large portion of your new FY budget, or you need to free up some budget to
pay end-of-year expenses.

Solution: It's best not to wait until the end of the FY to clean up your
commitments. You can run the Open Commitment Report (ZCMT) at any
time to find the line items for your budget commitments. You will be looking
for a purchase requisition that will not be fully converted to a purchase order,
a purchase order that will not have full goods receipt, or an invoice that has
been paid by FB60 that should have been paid by MIRO. These are
commitments that can be relieved to free up available budget. See the
Purchase Order Cleanup courseware for further information.

Will We Have Enough Budget to Cover Payroll?

Scenario: You want to be sure that your payroll will not be held up for lack of
budget.

Solution: Estimate your payroll by fund, funds center, and commitment item.
(See the Reporting chapter for tips on how to do this.) Compare the available
budget from the Actual Budget Report to the totals.

How Can | Find a List of Payments to a Vendor?

Scenario: You got a bill from a vendor, but you remember paying it earlier.
You need to know whether or not the warrant was issued and cashed.
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Solution: Use the ZWARR_DETAIL report to get a list of payments by
vendor. It will give you the warrant numbers and tell you whether or not the
warrants have been cashed.

Why Don’t the Expenses on the Trial Balance for My Fund Equal the
Expenditures on the Actual Budget Report?

Scenario: You are trying to reconcile the Trial Balance with the Actual Budget
Report.

Solution: There is a timing difference between the recognition of expenses on
the accrual basis (Trial Balance) and the cash basis (Actual Budget Report).
For example, the Trial Balance counts expenses at the point of goods receipt,
while the Actual Budget Report doesn’t count expenditures until paid. With
transactions being performed constantly in the system, the two reports rarely
match.
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45 day rule, 46

Accounts Payable, 35, 54

Actual Budget Report, 50

base level, 6

Biennial Budget Cycle, 5

budget adjustment, 22

Budget blocks, 20

budget hearings, 7

Budget Profile, 10

Budget Quad, 10, 17, 18

carry forward, 46, 50

cash basis, 54

Cash vs. Accrual, 49

commitment item, 50, 54, 59

commitments, 51, 57

controlling module, 7, 35

cost center, 7, 8, 17, 35, 36, 54, 65

Cost Center Actual Plan Variance
report, 77

cost of living increase, 5

Course Goals, 1

Course Overview, 1

Earmarked Funds, 38, 42, 43, 44

FM update, 36

Functional area, 17

Fund, 57

Funds Center Hierarchy, 13

Funds Management, 1, 5, 20, 23,
25, 27, 30, 35, 50, 59, 65, 67

Funds Reservation, 38, 42, 43, 44

general ledger, 35, 54

Human Resources, 36

legal fund, 10

Legislation, 7

Materials Management, 35

Funds Management

miscellaneous commitment items,
8,13
parked budget document, 30
PBAS, 5,6,7, 8
Special Purpose Ledger, 35
Subfunds, 10
Transaction code
S ALR 87013611, 77
transaction code
S _Kl4 380000036, 16
transaction FM9L, 25
Transaction FMX1, 38
Transaction FMX2, 43
Transaction FMX3, 44
Transaction FMXPM1, 42
transaction FR60, 23
transaction FR69, 27
transaction FR72, 30
Transaction KP04, 74
Transaction KP06, 74
Transaction Y_DEV_80000029, 59
Transaction Y_DEV_80000046, 31,
50, 58
Transaction ZCMT, 57
Transaction ZFM1, 65
Transaction ZFM2, 67
Transaction ZM_FM2G, 13
Transaction ZPP_FI_REPORT, 70
Transaction ZWARR_DETAIL, 54
unappropriated cash funds, 10
value adjustment required”
indicator, 39
WBS element, 17, 35, 36, 54, 67,
68
ZWARR_DETAIL, 54
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